
 

1 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

Train the trainer 

     ب      ب

Module One review: Understanding Training and 

Facilitation 

 : فهم التدريب والتيسيرالأولى مراجعة الوحدة

1.) Which of the following is not a part of 

training? 

a) Identifying the need for new learning to take 

place.  

b) Creating trainer-centered learning 

opportunities  

c) Evaluating the effectiveness of the training 

offered 

          d)    Securing management buy-in for training 

to be developed 

       ب؟ ي       ي   س جزء     ( 1

 الحاجة إلى التعلم الجديد  أ( تحديد       

   ق ف ص  ع م    ز ع ى      ب ( ب  

     م فع           ب      مج(   

  (  أ     لإ   ة في    ء       ب    ي    م            

  

2.) Which of the following is the key to 

becoming a successful trainer? 

a) Presentation skills 

b) Case studies 

c) Games 

d) All of the above 

  ي       ي          ح     ب ن جح؟(2

   ع ض        ي  (  ه             

            ب(        

   ع ب ج(        

  ل      ق  (         

 

  

3.) Which of the following questions can help 

you determine the type of training needed? 

a) Is there a real opportunity for 

improvement? 

b) Is there any gap based on performance 

issues? 

c) What is the organization’s future? 

d) When do we need training? 

    ب ع     ي       ؤ                         ع   في       ن (3

       ب؟

  ل  ن   ف ص                ؟  (     

  ن    ي فج ة ع ى    س قض        ء؟ ب(    

     ي                     ن   ؟ ج(     

 ن   ج       ب؟  (   ى      

 

  

4.) Which of the following is not crucial when 

determining whether training is necessary? 

a) Where is the training going to be held? 

b) Do the systems support you? 

c) Would coaching suffice where training is 

considered? 

d) Do you need training? 

  ي       ي   س       عن               ب؟( 4

         م       ب؟ ( 

   ن   ؟ ل   ع    (ب

  ل    ي       ب في   ل   ن   في       ب؟ (ج

  ل     ج       ب؟ ( 
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5.) Which of the following statements is true? 

a) A facilitator is the person who has the 

same or similar skills as participants 

b) Facilitators and trainers have the same 

function. 

c) Facilitators are prominent participants. 

d) Facilitators may not have the same 

knowledge or expertise in the specific subject 

matter as the participants. 

  ي      ع              ص  ح؟ (5

              ص    ي    ه ن س    ه              ه  ( 

                 ل

                       هم ن س        . (ب

           م            ز  . (ج

ق           ى          ن س    ع ف          ة في  (       

            ض ع          ل          .

  

6.) Which of the following is not a part of 

facilitator’s role? 

a) Providing experience in sharing 

b) Helping participants with discussion 

c) Giving participants final solutions 

d) Helping participants with learning 

  ي       ي   س جزء               ؟( 6

   ف        ة في          ( 

    ع ة           في    ن ق   (ب

   نه ئ  إع  ء                ل  (ج

    ع ة           في    ع م ( 

 

  

7.) The goal of training is to bring about a 

______change. 

a) Critical 

b) Behavioral 

c) Personality 

d) Financial 

 _______ لإ       غ      ف       ب    ( 7

    س  (

     ي (ب

 في     ص   ج(

    ي  (

  

 

 

8.)  A facilitator uses their knowledge of ____ 

____and dynamics when planning their meeting. 

a) large whiteboards 

b) Personal journals 

c) Staff meetings 

d) Group processes 

 

         م  ع     ه ع  _______       ( 8   

          ض ء     ة (   

    جلا      ص   ب(

  ج   ع            ج(

ع         ج  ع    (   
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9.) When people get involved in a facilitated 

group, they need to know whether they are still 

on track and that they are____ _____.  

a) Making money 

b) Making progress 

c) Speaking clearly 

d) Asking the proper questions 

( عن            ن س في  ج  ع      ة، فإنهم    ج  إ ى  ع ف  9

    إ     ن      ز     ع ى          ص  ح   نهم _______

            ل (            

ب(  صنع           

           ض حج(  

   (  ج      ع ى    ئ     ص     

  

10.) Provide regular ____ and follow-up within 

the session.  

a) Breaks 

b) Meals 

c) Stories 

d) Check-ins 

(     م ____        ع    ن   م  لال      ة10  

          )  

  ج   ب(  

 ج( قصص

  (   ج لا     ص ل 

 

 

 

 

 

 

 

 

 

 

 

 



 

4 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

 

 

 

 

 

Module Two review: Gathering Materials الثانية: جمع المعلومات الوحدة مراجعة 

1.) Is training designed specifically to meet the 

needs of every person in the workshop? 

a) No, training is designed to cover your 

skills and abilities. 

b) Yes 

c) Yes, but you also need to consider the 

person who has identified the need for 

training. 

   d)  Yes, but you also need to consider the 

person who has identified the need for training 

and the person who is paying the training 

            ج    ل   ص  ل  م  ص  م       ب  ص ص  ( 1

 في        ع ل؟

 ،  م  ص  م       ب   غ       ه               ( 
     ص    

 نعم (ب

نعم،      ع      ض      ن   في     ص    ي      (ج
     ج        ب

نعم،      ع      ض      أ    ع     ع      ( 
    ص    ي         ج  إ ى       ب      ص    ي 

       ب  ف  

 

  

2) What is the best way to determine what 

your training needs to include? 

a) Survey 

b) Individual interview with each 

participant 

c) Conducting a needs assessment 

  d)    Exploring the results of previous trainings 

   ض نه       ؟(     ي  فضل                  جب    2

   ح ( 

        ف         ل       (ب

 إج  ء     م       ج   (ج

       ف ن  ئج                   ( 

 

  

3) Which level of knowledge comes before 

mastery?  

a) Awareness 

b) Familiarity 

c) Competence 

    d)    Expert 

 (           ى    ع ف     ي  أ ي ق ل  لإ    ؟ 3

  عي ( 

       (ب

    ص ص (ج

 )      

 

  

4) Which of the following is crucial for you to 4ي       ي        م    ن         ع ف           ؟  ) 
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know about your participants? 

a) Their previous experiences 

b) Their motivation 

c) Their position 

  d)   Their previous results 

         ج   هم  ( 

    فعهم (ب

   ق هم (ج

 ن  ئجه          ( 

 

  

5) When should you start gathering materials 

for your training? 

a) As soon as you’re assigned.  

b) As soon as you meet the participants. 

c) As soon as you conduct your analysis. 

  d)    Whenever you want 

     ء في ج                 ؟(   ى  جب ع    5

   ج    ع  ن   ( 

   ج                    (ب

   ج   إج  ء       ل (ج

  ق       ء ( 

 

  

6) What should you do when you have 

copyrighted materials? 

a) Ask for copyright holder’s permission. 

b) Ask for manager’s or supervisor’s 

permission. 

c) Acknowledge the material’s author 

without any formal permission. 

          d)  Use the material freely, since it’s not 

illegal when it comes to trainings 

 (       جب      عل عن                                 ن  ؟6

    ب إ   ص  ب               ن   ( 

               ف   ب إ     (ب

   ع   ف  ص  ب      ة      ي    ن         (ج

 نه       غ   ق ن ن   عن          ،      م         ( 
   ع ق                

 

  

 

7) Once you have your______ complete and 

know what kind of training you need to 

design, you can begin to gather materials that 

will help you reach your objectives. 

a) Lesson plan 

b) Permission sheet 

c) Survey 

  d)    Needs analysis 

 

 

( بمجرد اكتمال ______ ومعرفة نوع التدريب الذي تحتاج إلى 7

تصميمه، يمكنك البدء في جمع المواد التي ستساعدك في الوصول إلى 

 .أهدافك
أ( خطة الدرس          

الإذن ب( ورقة          

ج( مسح        

د( تحليل الاحتياجات        

 
 

 

  

8) When searching the internet remember that 

what you are looking for is____, when you are 

( عند البحث على الإنترنت، تذكر أن ما تبحث عنه هو ____، 8

 عندما تجد ____ بالفعل
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actually finding ____. 

a) Knowledge, Information 

b) Statistics, Charts 

c) Questions, Answers 

  d)    Answers, Questions 

. أ( المعارف والمعلومات      
 ب( الإحصاءات والرسوم البيانية      

 ج( أسئلة وأجوبة  

 د( الإجابات والأسئلة

 

  

9) Thoroughly research your topic, analyze the 

material, and then break it down into the -

____that you will use.  

a) Pages 

b) Essentials 

c) Chapters 

d) Manuals 

 

( ابحث بدقة عن موضوعك، وقم بتحليل المادة، ثم قسمها إلى 9

____ التي ستستخدمها 

  

 

 أ( الصفحات

 ب( الأساسيات

. ( الفصولج   

 د( الكتيبات

  

 

10) Blogs can relate the latest trends but are 

thin on actual ______ and _____. 

a) Information, Statistics 

b) Details, Facts 

c) Pictures, Stories 

  d)    Research, Knowledge 

( يمكن للمدونات أن تربط أحدث الاتجاهات، ولكنها ضعيفة في 10

 ____.الفعلية _____ 

أ( المعلومات والإحصاءات     

ب( التفاصيل، الحقائق     

وقصصج( صور   

ومعلوماتد( ابحاث   
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Module Three review: Creating a Lesson Plan الثالثة: انشاء خطة درس. مراجعة الوحدة 
 

1.) What’s the key element of the 

introduction? 

a) Training purpose 

b) Training expectations 

c) Training steps 

d) Presenting the trainer 

 

         عنص     ئ  ي في        ؟ (1
  (   غ ض          ب
 ب(   قع         ب
 ج(             ب

  (     م      ب
 

  

2) Which of the following statements is true? 

a) Breaks should be held only for lunch. 

b) All the participants should have their 

lunch together to get closer. 

c) Participants should eat together, unless 

some of them have brought their meals. 

d) Participants should eat separately to 

take a break from each other. 

 

  ي      ع              ص  ح؟ (2
  جب     ع   ف            ف     ن  ل  ع م   غ  ء  (

ب(  جب ع ى ج               ن  ل  ع م   غ  ء  ع  
  لاق   ب

ج(  جب ع ى            ن  ل    ع م  ع ، إ  إ       
  عضهم ق    ض   ج   هم

 (  جب ع ى            ن  ل    ع م    ل  ن صل     
 ضق                 عضهم    ع

 

  

3) Trainings shouldn’t be: 3:        جب              ) 
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a) Completely participants-centered 

b) Designed to meet objectives. 

c) The result of everything you know. 

d) Based on rich content 

 

    ز       ع ى           ( 
  ص         ق      ف (ب
 ن  ج   ل     ع فه (ج
 إ ى     ى غني   ن     ( 

 

  

4) Deliberately creating a couple of spaces in 

your day that are light means: 

a) Having a couple of topics that are 

optional. 

b) Having a couple of games during the 

training 

c) Having a couple of breaks 

d) Any of the above 

 

        في         ي  ي    ئل      :  ض (   ق     ع   4
  ج     ن           ض      ي  ي          ( 
  ج    ض           لال       ب (ب
    ص ل ع ى           (ج
  ي       ق ( 

 
 
 
 
 
 
 
 
 

  

5) Which of the following statements is true? 

a) Having a plan B is unnecessary if your 

basic plan is good. 

b) Having a plan B requires too much time 

and energy, that’s why it’s not 

recommended. 

c) Having a plan B is recommended only 

in risky circumstances. 

d) Having a plan B is recommended so 

you can avoid disasters. 

 

 (  ي      ع              ص  ح؟5
ض   ي إ     ن        ج             غ    ( 

         ج  ة
           ق ،    ب  ج                          ق   (ب

        ب في  نه  غ        ن 
  نصح   ج             ف   في      ف      ة (ج
             ض              ى           جنب  ( 

       ث
 

  

6) What’s the most important thing for 

handling unforeseen situations? 

a) Being strict 

b) Being flexible 

c) Being relaxed 

d) Being smart 

 (         م  يء    ع  ل           غ        قع ؟6
         ص     ( 
           ن  (ب
  ج ي       ء (ج
 )              
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7) A ____ ____may remind you of being in 

school and having a teacher flip open a plan 

book.  

a) Flip chart 

b) Training Manual 

c) Lesson plan  

d) Instructor Guide 

 

المعلم يفتح  وجعلقد يذكرك ____ ____ بالتواجد في المدرسة 7) 

   كتاب الخطة
 الرسم البياني أ( قلب

 ب( دليل التدريب 
 ج( خطة الدرس

      ب  (    ل

  

8) Have a couple of topics that are _____ will 

add to the training if you include them but are 

not essential to the training. 

a) Entertaining 

b) Optional  

c) Educational 

d) Any of the above 

 

سيضيف إلى التدريب إذا ( وضع بعض المواضيع _____ 8 

  .قمت بتضمينهما، لكنهم ليسوا ضروريين للتدريب
 أ( المسلية  

   ب(        ي  
 ج( التعليم 

  (  ي       ق     
 
 
 
 
 
 

  

9) If participants arrive late, you should______. 

a) Lock the doors. 

b) Let them listen from the hallway. 

c) Take their names down. 

d) Allow them to catch up during their 

breaks. 

 

( 9 إذا وصل المشاركون في وقت متأخر، يجب أن 

____. 
 

 أ( أغلق الأبواب   
 ب( أدعهم يستمعون من الردهة 

أسمائهم فج( احذ  
  هم              ب   ن ء ف            ح (   م

 

 

10) If you can start your training by 

considering your _______, you will bring some 

enhancements that other trainers don’t. 

a) Wrap-up 

b) Lesson Plan 

c) Break time 

 
 

( إذا كان بإمكانك بدء تدريبك من خلال التفكير في _______، 10

 .فستجلب بعض التحسينات التي لا يفعلها المدربون الآخرون
      ض ع     م  ( 

 ب(         س
 ج(  ق        
  (          ج   
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d) Icebreakers 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Module Four review: Choosing Activities الرابعة: اختيار انشطة مراجعة الوحدة 

1) Which of the following statements is true? 

a) Laughter distracts trainees too much. 

b) Trainers should estimate how much 

laughter won’t distract trainees. 

c) Laughter is healthy and recommended 

for training. 

d) Laughter is recommended only during 

games played in training. 

 

  ي      ع              ص  ح؟ (1

   ض    ص ف  ن                         لازم. ( 

 ض      ي     جب ع ى                        (ب

  ص ف  ن              .

   ض   ص ي   نصح  ه          . (ج

 ه  ف    لال              ي      صي  ض       ( 

  ع   ع ى       ب

. 

  

2) Which of the following is a brief pick-me-up 2)  ي       ي    ن    قص           ي       ع   ه ف إ ى 
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activity designed to invigorate a group? 

a) Energizer 

b) Simulation 

c) Role playing 

d) Icebreaker 

 

  ن     ج  ع ؟

  ن   ( 

      ة (ب

  عب        (ج

    ب   ج    ( 

 

  

3) What’s the best thing to do to handle the 

possibility of running out of materials? 

a) Improvise 

b) Play a game. 

c) Let the trainees choose the next activity. 

d) Have a pile of standby activities. 

 

 (        فضل  يء ن ع ه    ع  ل    ن          ؟3

 ل (     ج 

 ب(  عب  ع  

 ج( جعل                        ن         م

  (                ن             

 

  

4) What should you do if you get sick during 

training? 

a) Continue until it becomes critical. 

b) Have some activities on standby. 

c) Find a replacement. 

d) Let the participants organize activities 

without you. 

 

 (       جب      عل إ     ض    ن ء       ب؟4

  ص ح   ج         ى  ( 

       عض   ن    ع ى          ع    (ب

     ث ع     ل (ج

  ع            ن       ن       ن  ( 

 

 
  
 

 

 

5) Which of the following activities should you 

avoid? 

a) The ones that are too challenging 

b) The ones that require too much 

creativity 

c) The ones that would annoy you as a 

participant. 

d) The ones that participants weren’t 

familiar before 

 

 

 

 

 

 (  ي      ن             جب  جن ه ؟5

        ي  ي صع     غ    ( 

        ي     ب            لإ   ع (ب

        ي     أنه      زعج         (ج

           ع ى        ه     ق ل       ي  م      ( 
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6) Which of the following is not something 

you should do if an activity flops? 

a) Stop the activity. 

b) Make participants continue without any 

action. 

c) Organize an on-the-spot debriefing 

session. 

d) Refocus the group. 

 

   ي   س   ئ   جب ع         م  ه إ         ن         ؟ ي     ( 6

 إ   ف   ن    ( 

 جعل                        ي إج  ء (ب

  ن  م ج        لاص  ع      ع ى     ق  (ج

 إع  ة     ز    ج  ع  ( 

  

7) Trainees expect that the training will be 

stimulating, interesting, and______. 

a) Fun 

b) Noisy 

c) Educational 

d) Collaborative 

    ً      زً،   ق                          ب       ( 7 

  لا    م   _______ 

 

  (   ل  

 ب( ص  ب

 ج(  ع   ي

  (  ع  ني

  

  

 

8) For a one-day workshop, a ____minute 

icebreaker should be fine.  

a) 45-50 

b) 5-10 

c) 15-20 

d) 30-40 

e)  

  

   م     ،  جب                 ج       ة  ق          ع ل ( 8

  .____ ع ى       م

 ) 45-50  

10-5ب(   

20-15ج(   

 ) 30-40  

 

 

 

 

9) Choosing the right activity is very important 

to your training session. 

a) True 

b) False 

 

 

 

 

(          ن       ن  ب  هم جً    ج              . 9  

  ( صح 

 ب(   أ

  

10) If an activity flops, stop and refocus. 10.إ   ف ل ن      ،   قف   ع        ز )  



 

13 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

a) True 

b) False 

 

  ( صح

 ب(   أ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Module Five review: Preparing for the Workshop الخامسة: التجهيز لورشة العمل مراجعة الوحدة 

1) Which of the following statements is true 

when it comes to materials? 

a) You should prepare basic supplies only. 

b) Being over-prepared is a good idea. 

c) You can always improvise if you forget 

something. 

 ص     عن      ع ق             ؟ ي      ع              ( 1

  جب ع    إع     لإ               ف   ( 

  لإف    في     ع    ف  ة ج  ة (ب

    ن      ج ل   ئ   إ   ن      ئ  (ج

 إ   ن      ئ ،  جب     ع    ع ى           ( 
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d) If you forget something, you must rely 

on trainees. 

 

  

2) What’s the key for dealing with situations 

like forgetting some materials? 

a) Being informed about the closest supply 

store 

b) Being ready to take it easy. 

c) Having a back-up plan 

d) Having an explanation for your trainees 

 

 (             ح   ل           ي ن    ف ه   عض       ؟2

  ج ي ع ى ع م  ق ب   ز    ع ض ( 

     ع       ه    (ب

               ج   (ج

    ص ل ع ى                 ( 

 

  

3) The information you gather about your 

trainees must be: 

a) Public 

b) Protected 

c) Detailed 

d) Personal 

 

 (  جب            ع         ي  ج عه  ع           :3

 ع ني ( 

    ي (ب

   صل (ج

   صي ( 

 

  

4) Why is gathering information about 

participants important for the trainer? 

a) So, the trainer can meet the needs of 

the participants. 

b) So, the trainer can eliminate the 

incompetent participants. 

c) So, the trainer is aware of the bonding 

between participants. 

d) So, the trainer is aware of the 

experiences of the participants. 

 

 (        ع  ج      ع      ع                  ه        ب؟4

    ب            ج  هم . 

    ب    ض ء ع ى           غ        ء .ب

    ب                       .ج

    ب   قع             . 

 

  

5) An ideal classroom set up includes a room 

with minimum: 

a) 8-foot ceilings and no pillars 

b) 10-foot ceilings and no pillars 

 (  ضم إع       صل       ي       ي غ ف        نى:5

  ق  م     ع  ة 8   ف  . 

  ق  م     ع  ة 10   ف  .ب

 ق        ع  ة 12   ف  .ج
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c) 12-foot ceilings and no pillars 

d) 14-foot ceilings and no pillars 

 

 ق        ع  ة 14   ف  . 

 

  

6) Tables in an ideal classroom are: 

a) Round 

b) Square 

c) Rectangular 

d) It’s not important. 

 

 (   ج   ل في    ص ل                    ي:6

 )        

      (ب

      ل (ج

       س  ه   ( 

 

  

 

7) Being ready is the sign of a/an _____ trainer. 

a) Arrogant 

b) Competent  

c) Unskilled 

d) Personal 

 

 

(     ع       علا   ع ى ______     ب7  

  ( عج ف 

 ب(    ص

 ج( غ       

  (   صي

  

8) When it comes to materials, being prepared 

is ____. 

a) A good idea 

b) Not important 

c) Unnecessary 

d) Old fashioned 

 

( عن      ع ق             ، فإ      ض  ______8  

  ( ف  ة ج  ة

 ب(   س  ه  

 ج( غ   ض   ي

   (    ز ق  م

  

9) What is “Murphy’s Law”? 

a) Don’t worry, be happy. 

b) What can go wrong, will go wrong? 

c) Every Cloud has a silver lining. 

d) It’s always darkest before dawn. 

 

؟«ق ن      في»(       9  

  (      ق،     ع   

               ث   أ،   ف    ث   أب( 

 ج(  ل        ه  ج نب إ ج  ي

  (        ئ        ق ل    ج 

       
 

 

 10) A few tables against the wall may be helpful 

when___. 

 

 

 

( ق        عض         ع ى     ئ      ة عن  _______10  
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a) Participants need a break.  

b) Participants want to chat. 

c) Participants need to pick up 

materials. 

d) The trainer needs to access materials 

 

  (     ج         إ ى        

 ب(                     

 ج(   ج          إ ى              

   (     ج      ب إ ى    ص ل إ ى       
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Module Six review: Making a Good First 

Impression 

 

 السادسة: ترك انطباع أول جيد مراجعة الوحدة

1) Which of the following should be included 

when greeting participants? 

a) Trainer’s introduction 

b) Trainee’s introduction 

c) Agenda review 

d) All of the above should be included in 

greeting participants. 

 

 (   ي       ي   س جزء                   ؟1    
            ب ( 
             ب (ب
    ع  ض ج  ل   ع  ل (ج
  ل      ق  ي  جز ء                   ( 

 

  

2) A proper greeting is important because: 

a) It establishes an effective learning 

environment. 

b) It gives the trainer self-confidence. 

c) It’s an important formality. 

d) All the above 

 

       ن      هم   : (2
      ن ئ   ئ   ع      فع    ( 
  نه  ع ي      ب          ن س (ب
 إنه  إج  ء    ي  هم (ج
  ل      ق ( 

 

  

3) If the trainer doesn’t use heavy technology, 

they should arrive:  

a) An hour before the meeting 

b) 45 minutes before the meeting 

c) 30 minutes before the meeting 

d) 15 minutes before the meeting 

 

 إ    م      م      ب     ن   ج          ، فع  ه     صل:  (3
   ج   عق ل   ع      ( 
  ق    ق ل   ج   ع 45 (ب
  ق    ق ل   ج   ع 30 (ج
  ق    ق ل   ج   ع 15 ( 

 

  

4) Which of the following is usually not a 

necessary part of the welcome? 

a) Making name tags 

b) Setting expectations 

c) Offering the participants some 

refreshment 

d) Greeting each participant individually 

 

  ي       ي ع  ة           جزء  ض               ب؟ (4
 جعل علا         ء ( 
  ض      قع   (ب
     م  عض                    (ج
       ل       ع ى   ة ( 

  



 

18 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

 

 

 
 

 

5) Which of the following statements is true? 

a) Energizers have only one, while 

icebreakers have more than one 

purpose 

b) Icebreakers have only one, while 

energizers have more than one purpose 

c) Both energizers and icebreakers have 

only one purpose 

d) Both energizers and icebreakers have 

more than one purpose 

 

 
 
 
 
 

 (  ي      ع              ص  ح؟5
       ف  ، في                 ج       ه  إ   ن   ( 

         غ ض     
         ج       ه       ف  ، في           ن      (ب

    ه          غ ض     
 ل       ن               ج     ه  غ ض       (ج

 ف  
 ل       ن               ج       ه           ( 

 غ ض     
 

  

6) What’s the most common effect of 

energizers and icebreakers? 

a) Breaking tension 

b) Reconnecting the group 

c) Injecting energy 

d) Bringing fun 

 

 (          أ             ع        ن               ج   ؟6
 )            
 إع  ة    ص ل     ج  ع  (ب
         ق  (ج
 ج ب     ح ( 

 

  

7) If training is technologically heavy, the 

trainer should arrive_____ minutes before the 

training session begins.  

a) 5-10 

b) 45 -60  

c) 20-30  

d) 15-20 

 

( إ             ب    لًا      ن   ج  ،  جب     صل      ب ق ل 7
 _____  ق ئق      ء ج          ب

 ) 5-10  
60-5ب(  
30-20ج(  
) 15-20 . 

  

8)Which of the following is not specifically a 

pre-training tip? 

a) Making name tags 

(  ي       ي   س نص    ق ل       ب ع ى  جه        ؟8  
  ( صن     ق        ء

 ب( إع          
                فق      مج( 
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b) Setting up the materials 

c) Locating washroom facilities 

d) Locating emergency exits 

 

  (          ق      ج       ئ

  

        

 

 

 

 

9) Openers are important because they set the 

tone for learning, regain participants’ 

attention, and redirect preoccupied thoughts. 

a) True 

b) False 

 

 
 
 
 
 

   ع  ة      م               ع م؛(          ه    نه       نغ   9
  إع  ة   ج ه   ف        غ   

  ( صح
 ب(   أ

  

10) This type of tension is a result of a negative 

past training experience. 

a) Personal 

b) Relationship 

c) Task 

d) None of the above 

 

      (       ن ع              ن  ج   ج        ب       10
  (   ص  
 ب( علاق 
 ج(  ه  

 . (    يء       ق
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Module Seven review: Delivery Tips and Tricks السابعة: نصائح وحيل التسليم مراجعة الوحدة 

1) Flip charts should be used in groups with: 

a) Fewer than 10 people. 

b) Fewer than 15 people. 

c) Fewer than 20 people. 

d) More than 20 people. 

 

  جب       م         نع  س في  ج  ع     : (1
     ص 10 قل     ( 
   ص  15 قل     (ب
   ص  20 قل     (ج
   ص  20         ( 

  

2) What’s the most important thing about a 

video you want to use for training? 

a) Its quality 

b) Its visual and audio characteristics 

c) Its relevance  

d) All of the above is crucial. 

 

         م ف                 ه       ب؟ (2
 ج   ه ( 
  ص ئصه    ص       ص     (ب
      ه  (ج
  ل      ق        غ        ( 

  

3) Which of the following colors is good when 

it comes to flip charts? 

a) Any washed-out color 

b) Yellow 

c) Any pastel color 

d) Blue 

 

 ي                      ج   عن      ع ق         جه  (3
      م      ن  ؟

  ي      غ  ل ( 
  ص   (ب
  ي            ل (ج
  ز   ( 

 

  

4) Which of the following statements is true? 4) ي      ع              ص  ح؟  
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a) Complicated PowerPoint slides are a 

good way to make participants 

remember certain things. 

b) PowerPoint is just a visual aid and tool.  

c) Power point presentation should 

contain everything you want to say. 

d) Power point presentation should be 

used alone as full course training. 

 

   ئح ن        ة    ع  ة  ي       ج  ة  جعل  ( 
                       ء  ع ن 

        نه ن        ة  ي  ج      ة    ع ة  ص     (ب
   ف  

ع ى  ل          "        ن "ع ض   جب        ي (ج
 ق  ه

     ة          ع م جب       م ع ض ن        ق   ( 
 

  
 
 
 
 
 
 

5) Which of the following statements is true? 

a) You should take breaks only if they are 

scheduled. 

b) You should take breaks whenever 

there’s a need. 

c) You should take breaks whenever some 

of the members ask for it. 

d) Breaks should be avoided 

  ي      ع              ص  ح؟( 5
  جب     جعل ف  صل ف      ق ل ج  ل   ع  ل. ( 
  جب       م                    ن   ن     ج      . (ب
 جب       م                    ب  عض   عض ء  (ج

.    
  جنب ف            ي.   ن غ ( 

  

6) Which of the following is an effective way 

to keep the training flowing after the 

breaks? 

a) Playing trivia games 

b) Blinking light on and off 

c) Playing music 

d) All the above are effective 

(  ي       ي   س       فع           ع ى   فق       ب  ع  6
 ف           ؟

  عب   ع ب      فه ( 
 ض ء    ض     جه  (ب
        ى  غ ل  (ج
  ل      ق فع ل ( 

 

 

     7) The best marker colors to use on a flipchart 

are: 

a) Pastels 

b) Black only 

 
 

(  فضل         علا           ه  ع ى           م      ني  ي7  
  (      ل

 ب(      ف  
    ع       ج( 

   (  ص  
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c) Saturated 

d) Yellow 

  

8) Leave some empty space at the bottom of 

the flip chart page to:  

a) Add things later 

   b) Stick the pages together 

c) Stick them to a wall 

d)Pass them around 

(       عض              غ  في   جزء      ي    ص        م 8
      ني إ ى:

  ( لإض ف      ء    ً 
 ب(   صق   ص      ع 
 ج(   ص هم   ى     ئ 

  (        م

  

9) They will think you are rude 

   b)     They won’t be able to hear you  

    c)      They cannot see what you are writing 

    d)      Both b and c 

(     ف     ه     ج ه    نهم:9  
    ع  (        ن      

 ب(      نهم  ؤ          ه
  بج(  لا   

  

 

 

 

 

 

 

10) Why would the trainer ask participants to 

synchronize their watches? 

a) So, they can leave at the end of the day 

on time. 

b) So, they can go to break on time. 

c) So, they can return from breaks on time. 

d) So, they go to lunch on time. 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

   ع  هم؟(          ب      ب               ز  ن  10
  (   ى     ن         غ   ة في نه        م في    ق        

 ب(   ى     ن               في    ق         
        في    ق        ج(   ى     ن        ع  ة    ف     

  (               ن  ل  ع م   غ  ء في    ق        
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Module Eight review: Keeping it Interactive الثامنة: إبقائها تفاعلية مراجعة الوحدة 

1) What should a trainer do during discussion 

to help trainees meet their objective? 

a) Place some parameters around the 

discussion.  

b) Place some restrictions on discussion 

points. 

c) Impose their own opinions. 

d) Directly cut the discussions that lead to 

digressions. 

 

      ي  ن غي      ع ه      ب     ع ة           في  (1
    ن ق        ق   فهم؟

    ن ق   ض   عض    ع      ( 
  ض   عض        (ب
 ف ض  لآ  ء     ص  (ج
 ق        ة    ن ق       ي  ؤ ي إ ى             ( 

 

  

2) Which of the following is not a good way 

to help participants stay on track? 

a) Giving them thinking time 

b) Organizing in different groups 

c) Asking the whole group, but choosing 

 ي       ي   س       ج  ة     ع ة           ع ى      ء  (2
 ع ى          ص  ح؟

  ن هم  ق          ( 
    ن  م في  ج  ع          (ب
 ؤ ل    ج  ع   أ   ه ،               ص       (ج

  لإج   
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one person to answer 

d) Highlight the prominent ideas only. 

 

   ف         زة ف          ض ء ع ى  ( 

  

3) What is a trainer’s ideal position in the 

room? 

a) Sitting at the most prominent desk 

b) Standing by the desk 

c) Sitting among the trainees 

d) Circulating around the room 

         ق       ب       ي في   غ ف ؟ (3
   ج  س ع ى      ب     ز ( 
  ج نب      ب   ق ف  (ب
   ج  س               (ج
      في ج     ن  ء   غ ف  ( 

  

4) What is the most important thing to do to 

keep the group work focused? 

a) Keep strict discipline. 

b) Play calm music. 

c) Put some participants in charge. 

d) Give clear directions 

     م  ه        ع ى     ز ع ل (         م  يء  جب 4
    ج  ع ؟

        ع ى   نض      ص  م ( 
   غ ل      ى    ئ  (ب
  ض   عض           في     ؤ     (ج
 إع  ء   ج ه     ض   ( 

  

5) How many words should a sticky note 

have? 

a) One 

b) One or two 

c) Up to five 

d) As much as you want 

 ص  ح؟(  ي      ع              5
 لا      ص    نصح ف   عن               ي  ف     ( 

    ى.
  لا      زج   ي   ع ،           فع    ج  . (ب
    لا         ص    ي    ع ة  ص    ج  ة. (ج
   لا         ص   صغ  ة ج      ث         ( 

        ه  في   ع ل   ج  عي

  

6) Which of the following statements is true? 

a) Sticky notes are recommended only 

when you have no other ideas. 

b) Sticky notes are fun, but not so 

effective. 

c) Sticky notes are a good visual aid. 

d) Sticky notes are too small to be used in 

group work. 

ص  ح؟(  ي      ع              6  
  لاص   ف   عن                 ف     (   صى         

 .   ى
 .ب(    لا       لاص      ع ،   نه       فع      غ   

 .ج(    لا       لاص    ي    ع ة  ص    ج  ة
 (    لا       لاص   صغ  ة جً      ث        

 .       ه  في   ع ل   ج  عي

  

7) Participant-centered training is led by a 

_______. 

a) Trainer 

(            ب    ي    ز ع ى           ع     ق ______7   
 

  (      ب
 ب(       



 

25 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

b) Manager 

c) Participant 

d) Guest speaker 

 ج(      
  (       ث   ض ف

  

8) Provide people with processing and _______ 

time. 

a) Break 

b) Thinking 

c) Lunch 

d) Speaking 

     ع  ج    ق   ل_______( ز     ن س 8
        )  
 ب(        
 ج( غ  ء
  (    ث

  

9) Ideally, a training workshop should be 

energetic and_______. 

a) Trainer-led 

b) Interactive 

c) Short 

d) Participant-led 

(       ن             ،  ن غي                ع ل           ن    9
______    

ب   )           
 ب(    ع   
 ج( قص  ة

                )  
 

  

10) Sticky notes don’t actually stick to 

anything. 

a) False 

b) True 

ء ي(          لاص       صق ع ى  ي 10  
  ( صح
 ب(   أ

 

 

 

 

 

Module Nine review: Dealing with Difficult 

Participants 

 العصيبين المشتركينالرابعة: التعامل مع  مراجعة الوحدة

1) Which of the following is not one of the 

three basic rules for workshops? 

a) What happens in workshops stays in 

workshop. 

b) Participants who don’t contribute 

should be eliminated. 

c) Respect is imperative. 

  ي       ي   س         ع             لاث          ع ل؟ (1
       ث في   ش   ع ل    ى في        ع ل. ( 
  جب    ض ء ع ى                          . (ب
       م        ي. (ج
  إ ى ج نب         ،  ن غي    ن ج  ع ى     ع . ( 
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d) Besides participation, we should 

encourage fun. 

  

2) Who should establish ground rules? 

1) Trainer 

2) Trainees 

3) Trainer and/or trainees 

4) The person who pays the training 

 (       ي  ن غي     ض  ق  ع    ض  ؟2
    ب ( 
           (ب
    ب  /       ب (ج
     ص    ي   ف        ب ( 

 

  

3) What would you do if you had a joker in 

the group? 

1) Accept the fun. 

2) Eliminate the joker. 

3) Restrict the number of times the joker 

intervenes. 

4) Give him a serious warning in front of 

everyone 

 (       جب      عل إ            ج    في    ج  ع ؟3
 ق  ل     ع  ( 
    ض ء ع ى ج    (ب
       ع             ي     ل ف ه    ج    (ج
  ع ه                 م   ج    ( 

 

  

4) Standing close to a person with undesired 

behavior is recommended when dealing 

with a: 

1) Talker  

2) Indifferent person 

3) Cynic  

4) Whisperer 

(       م     ب    ق ف      ب      ص         غ   4
   :   غ ب ف ه               عن     ن    ع  ل

       م  (5
   ص غ      ل (6
     ه م  (7
   ه  س (8

 

 

 

 

 

 

 

 

5) When training looks easy to participants, 

that’s a sign that: 

1) You made a mistake. 

2) You’re doing a good job. 

3) The training is unnecessary. 

4) Trainees don’t understand you 

         ، فه   ي علا   ( عن               ب  هلا ع ى 5
 ع ى:

              أ (5
  ن     م  ع ل ج   (6
       ب غ   ض   ي (7
               ه  ن  (8
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6) Which of the following might be potential 

motivation for attending training? 

1) You’re looking forward to a day away 

from the office. 

2) The boss told you to 

3) The training is necessary for 

advancement. 

4) All the above 

        ض         ج         ئق لإ   ة   ن   ع  ؟( 6
a)          ن    عل  
b)        
c)  ص    ي ع ن     
d)  ج  ع    

 
 

  

7) Try to keep the list of rules_______.  

1) Brief 

2) Direct 

3) Posted 

4) All the above 

ق ئ        ع  _______(    ل إ   ء 7  
  (   جزة

 ب(      ة
 ج(  ن   ة

  ( ج         ق

  

 

8) Reasons someone may behave badly: 

1) Tired 

2) Too much caffeine 

3) Worried  

4) All the above 

 
(      ب    ي  جعل   ص      ص ف    ل  يء8  

  (   عب
 ب(                   

 ج( ق ق
  ( ج         ق

  

9) How might you regain control of a noisy 

group? 

1) Walk out. 

2) Whisper 

3) Turn out the lights. 

4) All the above 

ص    ؟(   ف    ن     ع  ة       ة ع ى  ج  ع  9  
  (    غ   ة
 ب(   ه س

 ج(  غ ق   ض  ء
  ( ج         ق

  

10) Who do you develop strategies with to 

manage interruptions? 

1) You do it alone 

2) The group 

3) The person who assigned you 

4) The manager 

   ن   ع  ؟(   ف  ض         ج    لإ   ة 10
  (  فع ه   ن   
 ب(    ج  ع 

 ج(     ص    ي ع ن 
       )  
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Module Ten review: Tackling Tough Topics مع المواضيع الصعبةالتعامل لعاشرة: ا مراجعة الوحدة 

1) What’s the key thing for handling 

difficulties in training? 

a) Asking for help 

b) Pointing out your leading position 

c) Staying professional 

d) All the above 

          يء    ئ  ي    ع  ل      صع     في       ب؟ (1
   ب      ع ة ( 
  ف   إ ى    ن       ئ ة (ب
      ء    هن   (ج
  ل      ق ( 

 

  

2) What should you do if you find yourself 

part way through a presentation and learn 

that you have struck a nerve? 

a) Stop 

b) Adjust your material. 

c) Change your material completely. 

d) Start all over 

     ع ض (       جب      عل إ    ج   ن    جزء  2
        ي   ع م  ن  ق  ض      عصب؟

  قف ( 
 ض              ص     (ب
  غ               ص           (ج
         ج    ( 

 

  

3) The greatest tools to help you adjust your 

materials reveal themselves: 

a) Before the training 

b) During the training 

c) When it comes to difficult situation 

d) Anytime – there is no rule about this 

one 

(  ع م           ن       في ض              ص      أ ي 3
 إ ى   ن  :

 ق ل       ب ( 
   ن ء       ب (ب
 عن      ع ق          ض    صعب (ج
     ج  ق ع ة   ل          –في  ي  ق   ( 

  

4) What helps you the most to prepare for 

unexpected events in training? 

a) Your knowledge  

b) Your social skills 

c) Your flexibility 

d) Your group 

ع ى     ع     لأ   ث غ        قع  (       ي    ع        4
 في       ب؟

  ع ف    ( 
  ه        ج   ع   (ب
    ن   (ج
  ج  ع   ( 

 

  

5) What is the best way to deal with sensitive 

issues in the workshop? 

a) Pointing out how sensitive it is 

b) Open discussion 

c) Survey 

(     ي  فضل          ع  ل       ض            في      5
   ع ل؟
       إ ى   ى        ( 
  ن ق          (ب
   ح (ج
  ل      ق ( 
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d) All the above  

  

 

 

6) Which of the following statements is true? 

a) Participants should reveal their opinions 

about a sensitive issue to each other, 

since it helps them with bonding. 

b) Participants should avoid sensitive 

topics. 

c) Participants often don’t want to reveal 

their opinions about sensitive issues to 

each other. 

d) Participants always argue when it comes 

to sensitive issues 

 
 
 (  ي      ع              ص  ح؟6

 جب ع ى               ف ع  آ  ئهم   ل    ض     ( 
  نه    ع  م في            عض،          عضهم 

  جب ع ى            جنب      ض           (ب
  غب           في     ف ع  آ  ئهم غ           (ج

   ل    ض              عضهم    عض
 ج  ل             ئ   عن      ع ق          ض     ( 

        
 

  

 

7) Watch closely to ensure that people are 

not intruding on one another by forcing 

someone to _________.  

a) Show them their answers. 

b) Talk to them. 

c) Reveal their thoughts. 

d) Leave 

 
(   قب ع    ب    أ           ن س           ع ى 7 

  عضهم    عض  إج      ص    ع ى ________
  (   ه   هم إج    هم

 ب(    ث إ  هم
 ج(    ف ع   ف    م

  ( إج زة

  

8) Make sure that statements in an attitude 

survey are not open to interpretation or 

bias, by using __________. 

a) A dictionary 

b) The internet 

c) Clear and simple language 

d) Creativity 

(   أ              ن         ة في     لاع      قف      ع ض  8
                 ز،        م _________

 
  ( ق   س

 ب(   ن  ن 
       ج(  غ    ض   

  (      ع

  

9) Have a colleague review the questions or 

statements with you so that you can 

prepare an/a ______ 

a) Great PowerPoint 

   (  جعل       ز لاء    ج     ئ           ن    ع    ى       9
 إع    ________

 
  ( ج   في          ن 

 ب( ن  ش     ح
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b) Open discussion 

c) Effective survey 

d) All the above 

 ج(   ح     لاعي فع ل
  ( ج         ق

  

 

 

 

 

 

 10) Sometimes you will be addressing 

sensitive issues in training that could trigger 

______. 

a) Early dismissal 

b) A physical reaction 

c) An emotional reaction 

d) An argument 

  
 
 
 
 

( في  عض          ع  ج قض          في       ب         10
  ؤ ي إ ى

 
  (    صل       

 ب(    فعل ج  ي
 ج(    فعل ع   ي

  (  ج 

 


