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Teamwork and Team Building 

ق  ع ل   ج  عي   ن ء        

 

العمل الجماعي وبناء الفريق    

 

 

 

 

 

الهاتف آداب  
 

Module One: Review Questions  مراجعة الوحدة الأولى 

 

1.) A __________ is a group of people 

formed to achieve a goal. 

a) Team 

b) Class 

c) Group 

d) Troll 

     ق __________  ي  ج  ع          ص  م      ه  (1

   ف.

 ف  ق ( 

 فصل (ب

  ج  ع  (ج

   ص   ( 

 

  

2.) Teams can be temporary, or 

_____________. 

a) Silent 

b) Indefinite 

c) Immature 

d) Loud 

 

 (                      ؤق  ،    ___2

 ص    ( 

 إ ى  جل غ      ى (ب

 غ   ن ضج (ج

 ع ل ( 

 

  

3.) Team building is an __________ effort to 

improve team effectiveness. 

a) Undercover 

b) Inappropriate 

c) Organized 

d) Silent 

 

        فع          ق.  جه   ......  ن ء      ق   ( 3

 )        

 غ    ئق (ب

  ن  م (ج

 ص    ( 

 

  

4.) When individuals share responsibility, 

the group as a whole can take 

advantage of the collective talent, 

knowledge, and ____________ of each 

team member. 

a) Misgivings 

b) Shortcomings 

(             ف        ؤ    ،         ج  ع    ل        ة    4

 ج          ب   ج  ع       ع ف   ____

 )        

 ن  قص (ب

  ج    (ج

             ص ف   ( 
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c) Experience 

d) Bank Accounts 

 

  

 

 

 

5.) Dr. Tuckman conceived his theory of 

group ___________ processes in 1965. 

a) Problems 

b) Developmental 

c) Therapy 

d) Pictures 

 

 

 

  ص                  ن    ه ع  ع         ج  ع  ____( 5

       ل ( 

   ن  ئ ه (ب

 علاج (ج

   ص   ( 

 

  

 

6.) The __________ Stage is when the 

groups initially concern themselves 

with orientation accomplished 

primarily through testing. 

a) Forming 

b) Frowning 

c) Fawning 

d) Fostering 

 

 

        _____  ي            ي  ه م ف ه     ج  ع   في ( 6

              جه    ي   م إنج ز  في      م    ل     لال        .

     ل ( 

 ع  س (ب

        (ج

  عز ز ( 

 

 

 

  

 

7.) he _________ Stage, the second in the 

sequence, is characterized by conflict 

and polarization around interpersonal 

issues. 

a) Raining 

 

         ل    __________               ع      ل ع     ( 7

          ج  ع .

 )       

   ج   (ب

  ن     (ج

    ج ج  ( 
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b) Snowing 

c) Storming 

d) Lightening 

 

 

 

 

 

8.) The _________ Stage, the second in the 

sequence, is characterized by conflict 

and polarization around interpersonal 

issues. 

a) Raining 

b) Snowing 

c) Storming 

d) Lightening 

 

في       ___             ن   في       ل،     ز    ص  ع ( 8

    ص  ،        ج      ع               ب   ل    ض   

    ص     في  ج ل    ه  .

 )      

     ج     ق  (ب

  ق   م (ج

 )       

 

  

 

 

9.) The ____________ Stage is when 

interpersonal structure becomes the 

tool of task activities. 

a) Norming 

b) Performing 

c) Exfoliating 

d) Inoculating 

 

        ____________  ي عن     صل    ج  ع  إ ى  (9

             ع        ة   ث  ص ح   ه  ل     صي    ة  ن    

    ه  

  ض     ع     ( 

    ء (ب

         (ج

     ح ( 

 

  

10.) The _____________ Stage states that 

resistance is overcome and in-group 

feelings and cohesiveness develop, 

new standards evolve, and new roles 

are adopted. 

a) Norming 

 نص         ___         ع ى               م    غ ب ع  ه   (10

في                    ي       ف ه       ع              ل 

       ج   ة    ج  ع ،         ع     ج   ة،    م  ع    

  ض     ع     ( 

    ء (ب

     ل (ج

  ق   م ( 
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b) Performing 

c) Forming 

d) Storming 

 

 

 

 

 

 

 

 

Module Two: Review Questions 

 

 مراجعة الوحدة الثانية 

1.) A ___________ is a number of persons 

associated together in work or activity. 

a) Court 

b) Company 

c) Team 

d) Group 

 

 

   ع ل      ن   _____    ع        ص            عً  في (1

 )       

      (ب

 ف  ق (ج

  ج  ع  ( 

 

  

 

2.) Several _____________ help to keep a 

team operating smoothly. 

a) Roles 

b) People 

c) Penguins 

d) Elixirs 

 

 

ع ة _____________    ع  في        ع ى ع ل      ق ( 2

   لا  .

 )       

  عب (ب

        ق (ج

 )        
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3.) A Team ____________ makes things 

happen with ease. 

a) Picnic 

b) Meeting 

c) Facilitator 

d) Dictator 

 

 

 ف  ق ____________  جعل          ث   ه   .(  3

 نز    ( 

  ج   ع (ب

        (ج

 )         

 

  

4.) A ____________ documents the team's 

progress, discussions, and decisions. 

a) Recorder 

b) Rider 

c) Rapport 

d) Reporter 

 

 ____    ق    م      ق   ن ق   ه  ق     ه.( 4

   جل ( 

    ب (ب

       (ج

     ل ( 

 

 

 

 

5.) A __________ Keeper provides regular 

updates to the team on how well or 

how poorly they are using their time. 

a) Time 

b) Number 

c) Money 

d) Stop 

 

  ى   ف     ف  ________          ن          ق   ل ( 5

 ج  ة      ء        هم   ق هم.

    ق  ( 

  قم (ب

   ل (ج

  قف ( 

  

 

6.) A Team __________ respects the opinions 

and positions of others on the team. 

a) Boss 

b) Mascot 

 

 ___      ق     م آ  ء     قف  لآ     في      ق.( 6

 )      

 ج  ب      (ب

 عض  (ج

     ب ( 
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c) Member 

d) Accountant 

 

  

7.) A team __________ a shared 

understanding and purpose among 

team members, as distinguished from a 

group. 

a) Gains 

b) Loses 

c) Carries 

d) Avoids 

ف  ق __________ فهم          ف            عض ء ( 7

      ق ،     ز ع     ج  ع .

       ب ( 

          (ب

    ل (ج

   جنب ( 

  

 

8.) ___________ teams distinguish task from 

process. 

a) Ineffective 

b) Defective 

c) Effective 

d) Expected 

 

 

 

 ____          ز    ه   ع    ع    .( 8

 فع  ه ( 

  ع  ه (ب

 فع ل (ج

     ب ( 

 

9.) A __________________ team is a team that 

is responsible for a whole product or 

process. 

a) Self-directed 

b) Self-assured 

c) Self-absorbed 

d) Self-confident 

 

    ف  ق   ؤ ل ع   ن ج    ع          ..........     ق  (9

   جه       ( 

    ق    ن  ه (ب

    ي      ع ب (ج

          ن س ( 
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10.) A ______________ helps the group get 

started and stay on track. 

a) Negotiator 

b) Procrastinator 

c) Facilitator 

d) Instigator 

 

 

    ع  ___    ج  ع  ع ى     ء       ء ع ى          ص  ح.( 10

       ض ( 

       ل (ب

        (ج

      ض ( 
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Module Three: Review Questions مراجعة الوحدة الثالثة 

 

1.) What is the first stage of team 

development? 

a) Frowning 

b) Begging 

c) Forming 

d) Bribing 

 

     ى               ق؟    ي         ( 1

 ع  س ( 

    ل (ب

     ل (ج

 )      

 

  

2.) When a new team forms, it concerns 

itself with becoming __________.  

a) Oriented 

b) Disoriented 

c) Appreciated 

d) Manipulated 

 

 عن        ل ف  ق ج   ، فإنه  ه م  أ   ص ح ____ ( 2

     جهه ( 

       (ب

       (ج

    لاعب ( 

 

 

3.) The group __________ to discover the 

boundaries of interpersonal and task 

behavior. 

a) Hopes 

b) Invites 

c) Tests 

d) Quips 

 

 

 

__________    ج  ع       ف                 صي ( 3

          ه  .

    ل ( 

    ع    (ب

           (ج

    زح ( 
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4.) The behaviors of orientation, testing, 

and dependence become the process 

called _________. 

a) Begging 

b) Crying 

c) Forming 

d) Panicking 

 

 ص ح             ج ه             ع         ع        ي    ى ( 4

_______ 

    ل ( 

      ء (ب

     ل (ج

 )     

 

 

 

 

5.) Members __________ independently 

when the team forms. 

a) Behave 

b) Perceive 

c) Read 

d) Live 

 

  عض ء ______    ل     ل عن      ل      ق.( 5

   ص ف ( 

   ص   (ب

      (ج

 )      

 

  

6.) Strong ___________ skills are essential in 

the Forming stage. 

a) Arms 

b) Words 

c) Leadership 

d) Actions 

 

  ه     __        ض      في             ل.( 6

   ض   ( 

  لام (ب

 ق   ة (ج

   ج  ء   ( 

 

 

 

 

7.) As a leader you should provide an 

environment for __________. 

a) Introductions 

b) Exercise 

c) Snacks 

    ئ   جب      ف    ئ  ل____( 7

 )          

       (ب

           ج     (ج

  ل      ق ( 

 



 

10 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

d) All of the above 

 

 

 

  

 

8.) create a climate where participants can 

begin to build ___________. 

a) Houses 

b) Rapport 

c) Courage 

d) Plans 

 

 

   ق  ن خ   ث                    ء في  ن ء ____( 8

 )        

       (ب

  ج ع  (ج

 )       

 

 

  

9.) Present a solid first agenda so that the 

_________ for the team are clear. 

a) Windows 

b) Speakers 

c) Goals 

d) Raises 

 

   ث      _______      ق    ضح    م ج  ل  ع  ل   ل ( 9

   ض  .

 ن  ف  ( 

           (ب

      ف (ج

 )      

 

  

10.)        Helping team members enhance 

__________ skills will allow them to focus 

more clearly on the objectives. 

a) Typing 

b) Accounting 

c) Listening 

d) Profiling 

 

 

 

 

 

 عز ز  ه     ____     ح  هم    ع ة  عض ء      ق ع ى ( 10

        ز    ل       ض    ع ى      ف.

     ه ( 

        (ب

   نص   (ج

    ن    ( 
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Module Four: Review Questions 

 

 مراجعة الوحدة الرابعة 

 

1.) In the _________ phase, the team starts 

to address the objective(s), suggesting 

ideas. 

a) Leadership 

b) Raining 

c) Storming 

d) Loading 

 

في       ____           ق في  ع  ج    ه ف )     ف(، ( 1

          ف   .

 ق   ة ( 

      (ب

  ق   م (ج

     ل ( 

 

  

 

2.) A hallmark of the storming phase is that 

the team ____________ itself to share 

leadership. 

a) Likens 

b) Empowers 

c) Reserves 

d) Stops 

 

            زة          ق   م  ي  نه ___( 2

    ه ( 

    ل (ب

            (ج

   قف ( 

 

  

 

3.) It is essential that a team has strong 

___________ leadership during this phase. 

a) Facilitative 

b) Administrative 

 

     ض   ي           ى      ق ق   ة ق     لال     ( 3

.        

 )         

     ي (ب

    ع (ج
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c) Creative 

d) Emotive 

   ن ع     ( 

  

 

4.) If a team is focused on ______________, 

they may decide on a plan which is less 

effective to complete the task for the 

sake of the team. 

a) Details 

b) Lunch 

c) Consensus 

d) Luck 

 

 

 قل فع     لإ   ل إ            ق    ز ع ى __ ق             ( 4

    ه       جل      ق.

      ص ل ( 

 غ  ء (ب

  ج  ع (ج

 )     

 

  

5.) Team conflict is a _________ for creativity. 

a) Catalyst 

b) Distraction 

c) Motive 

d) Detriment 

 

 ص  ع      ق    ______  لإ   ع.( 5

    ز ( 

   ه ء (ب

 ز   ف (ج

 ض   ( 

 

  

6.) Once you understand two sides to an 

issue, you can help the team generate a 

____________ solution. 

a) Plausible 

b) Win-win 

c) Hopeless 

d) Fruitful 

  ج   فهم ج ن             ،    ن     ع ة      ق في إن  ء ( 6

  ل ____

  ع  ل ( 

    ح   ج ن    (ب

   ؤ س  نه  (ج

 )      

 

  

7.) _____________ communication is an 

important skill during this phase of the 

group's evolution. 

 

___      صل  ه  ة  ه    لال                     ( 7

    ج  ع .

  ز   ( 
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a) Assertive 

b) Conservative 

c) Administrative 

d) Persuasive 

    ف  (ب

     ي (ج

   نعه ( 

 

 

  

 

8.) A ____________ is a diagram used to 

represent words, ideas, tasks, or other 

items linked to, and arranged around a 

central key word or idea. 

a) Speed bump 

b) Goose bump 

c) Mind-map 

d) Elemental 

 

 

_____      م      ي      م      ل              ف       ( 8

    ه م      عن ص      ى                   ف  ة     ح    ز  .

 ع  ة     ع  ( 

 ع  ة   ز  (ب

   ن         (ج

   عن ص  ( 

 

  

9.) Mind-maps are used to generate, 

visualize, __________, and classify ideas. 

a) Portray 

b) Structure 

c) Trap 

d) Score 

 

      م    ئ    ع ل لإن  ء   ف      ص      __( 9

  ص    ( 

    ل (ب

 فخ (ج

 ن    ( 

 

 

 

 

 

10.) The elements of a mind-map are 

arranged _____________ according to the 

importance of the concepts, and are 

classified into groupings, branches, or 

areas, with the goal of representing 

 

  م     ب عن ص          ع ل    ع ى __   ب       ( 10

       م،   صنف في  ج  ع      ف  ع     ن  ق،  ه ف     ل 

    ص               غ          جز ء       ع     .

 غ  زي ( 

    ي (ب

  ن  ج ه (ج

    ف ( 
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semantic or other connections between 

portions of information. 

a) Instinctively 

b) Intuitively 

c) Productively 

d) Purposefully 

 

 

 

 

 

 

 

 

 

 

Module Five: Review Questions 

 

 الخامسةمراجعة الوحدة 

 

1.) As the team moves out of the Storming 

phase, it enters the ___________ phase. 

a) Homing 

b) Norming 

c) Roaming 

d) Fretting 

 

     ن  ل      ق            ع  صف، فإنه    ل       ( 1

_____ 

   ج ه ( 

  ض     ع     (ب

    ج  ل (ج

 نغ    ( 

 

  

2.) Teams begin agreeing on the _________ 

and values by which they operate. 

a) Rules 

b) Books 

c) Wills 

d) Reasons 

 

            في        ع ى ____      م    ي  ع ل  ه .( 2

      ع  ( 

     ب (ب

    ص    (ج

     ب ( 
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3.) In the ideal situation, teams begin to 

_________ themselves. 

a) Scare 

b) Doubt 

c) Trust 

d) Irritate 

 

       ي،            في _____في    ض  ( 3

     ف ( 

   ب (ب

   ق (ج

  غضب ( 

 

  

4.) It is an opportune time to provide team 

members with __________ and process 

tools. 

a) Task 

b) Lame 

c) Unusual 

d) Critical 

 

 إنه    ق     ن  ب   ز     عض ء      ق  أ        ع  ج   _ (4

  ه   ( 

  ع ج (ب

 ن    (ج

   ج ( 

 

 

 

 

 

5.) Because team members have gained 

some mutual trust, they are freer to 

focus on ________ and task. 

a) Money 

b) Process 

c) Grievances 

d) Severances 

 

    عض ء      ق          عض                ، فهم           ( 5

 في       ز ع ى ______

   ل ( 

 ع     (ب

       م (ج

      إنه ء        ( 

 

  

6.) Being a link in a chain is a great way to 

__________ followers in this stage. 

a) Trivialize 

               في                     ئع      ع ___( 6

       ل     أنه ( 

       (ب

  ص   (ج
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b) Monopolize 

c) Visualize 

d) Analyze 

 

   ل ( 

 

  

7.) As individual members take greater 

responsibility, team leaders can take a 

_________ back from the leadership role 

at this stage. 

a) Step 

b) Look 

c) Book 

d) Seat 

 

        ل   عض ء           ؤ         ،          ة      ق ( 7

____       

    ة ( 

 ن  ة (ب

  جز (ج

   ع  ( 

 

  

 

8.) The norming stage generally tends to be 

__________. 

a) Acrimonious 

b) Monotonous 

c) Harmonious 

d) Noxious 

 

 

 

 

     ل           ع ة ع     إ ى         ___( 8

 )     

    ب (ب

  ن جم (ج

 ض   ( 

 

  

9.) Teams trust themselves as they 

__________ the vital contributions of each 

member toward achieving the team's 

goals. 

a) Accept 

b) Detest 

   ق        ن  ه   نه  ___( 9

    ل ( 

        (ب

  ن   (ج

 غ   ( 
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c) Deny 

d) Forgive 

 

 

 

 

     

10.) During the norming stage, you can 

provide an __________ to keep 

enthusiasm levels high. 

a) Spirits 

b) Energizer 

c) Optimizer 

d) Serializer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  ف   ___        ع ى  لال        ض     ع    ،    ن  ( 10

              س ع    .

   ح ( 

  ع ى   ق  (ب

 ن  ة    ؤ     (ج

     ل ( 

 

Module Six: Review Questions 

 

 مراجعة الوحدة السادسة 

 

1.) Once teams move from Norming to 

Performing, they are noted for 

attaining higher levels of ____________, 

  ج    ن   ل          "ن    نغ" إ ى "    ء"،   م         ( 1

          ع        ___

     لال ( 

       م (ب
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motivation, knowledge, and 

competence. 

a) Independence 

b) Grievances 

c) Aggravation 

d) Energy 

 

    قم (ج

   ق  ( 

 

  

2.) Since the team is functioning in a 

highly independent way in the 

________ phase, the leader shifts into a 

support role. 

a) Performing 

b) Irritating 

c) Aggravating 

d) Celebrating 

 

             ق  ع ل                 غ    في       ______ ( 2

 ، فإ      ئ      ل إ ى      عم.

    ء ( 

  زعجه (ب

         (ج

       ل ( 

 

 

  

3.) Because the Performing stage implies 

____________ trust, knowledge, and 

competence, participants can 

perform higher level analyses to 

support decisions toward team 

objectives. 

a) Problematic 

b) Causation 

c) Interpersonal 

d) Interactive 

 

             ء  ن  ي ع ى       ع ف      ءة ع     __ ( 3

               إج  ء     لا  ع ى     ى  ع ى   عم          

       ة  ج       ف      ق.

       ه ( 

           علاق  (ب

     ص   (ج

      ي ( 
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4.) A __________ analysis is a simple tool 

that allows specific ideas to be easily 

categorized to help support the 

adoption of a solution to an 

objective. 

a) SWING 

b) SWOT  

c) SWAP 

d) SWAY 

 

    ل ___       ة          ح   ه     صن ف   ف    ( 4

       ة      ع ة في  عم   ني  ل  ه ف   

 

i. SWING 

ii. SWOT  

iii. SWAP 

iv. SWAY 

 

  

5.) SWOT is an acronym for: 

a) Strengths, Weaknesses, 

Observations, and Threats 

b) Strengths, Weariness, 

Obstetrics, and Treaties 

c) Strategies, Webinars, 

Opportunities, and Threats 

d) Strengths, Weaknesses, 

Opportunities, and Threats 

 

       ص   ل: (       ل     5

 ن        ة    ضعف     لا         ه      ( 

 ن        ة،    عب،        ،     ع      (ب

         ج       ن     ع    لإن  ن       ص     ه      (ج

 ن        ة    ضعف      ص     ه      ( 

 

 

 

 

6.) The leader moves into a __________ 

role to provide task or process 

resources to help the team complete 

its objectives. 

a) Mentoring 

b) Bitter 

c) Disengaged 

d) Tyrannical 

 

 ن  ل     ئ  إ ى     ____    ف            ه         ع  ج  ( 6

     ع ة      ق ع ى إ   ل     فه.

  لإ     ( 

    (ب

  ن     (ج

 غ  م ( 
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7.) A hallmark of the performing stage is 

that decision making is ______________. 

a) Serious 

b) Collaborative 

c) Difficult 

d) Simple 

 

      زة            ء  ي    صن            ____      ( 7

 ج   ( 

    ع  ن ه (ب

 صعب (ج

 )      

 

  

8.) Also, during the performing 

stage__________ is expected. 

a) Opposition 

b) Anger 

c) Joy 

d) Laughter 

 

 

   ض    ن ء    ء      __________          ق .( 8

    ع  ضه ( 

 غضب (ب

 ف ح (ج

 ض   ( 

 

  

 

9.) In the Performing stage, a high level 

of __________ is encouraged. 

a) Insubordination 

b) Respect 

c) Mutiny 

d) Stress 

 

 في           ء،   م   ج       ى ع ل    ___( 9

 عص    ( 

      م (ب

        (ج

 ضغ  ( 

 

 

 

 

            ع ة      ق ع ى إ   ل ..............     م     ئ  ب( 10 

     فه.
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10.) A leader will _________ resources to 

help the team complete its 

objectives. 

a) Claim 

b) Process 

c) Hoard 

d) Demand 

 

 

 

   ع ء ( 

 ع     (ب

  ز  (ج

   ب ( 

 

Module Seven: Review Questions 

 

 مراجعة الوحدة السابعة 

 

  

1.) ____________ is an organized effort to 

improve team effectiveness. 

a) Team building 

b) Back handing 

c) Trail Blazing 

d) Backtracking 

 

 ___   جه   ن م        فع          ق.( 1

  ن ء ف  ق   ع ل ( 

     م    ه  (ب

   ب       ق  (ج

      ج  ( 

 

 

 

 

 

 

2.) All members of the team must be 

_____________ to the idea in order for the 

effort to be effective. 

a) Over 

b) Committed 

c) Restricted 

d) Abandoned 

 

  جب         ج     عض ء      ق __( 2

 )      

    زم (ب

      (ج

      ي ع  ( 
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3.) Team building can be __________ for any 

team. 

a) Demanded 

b) Implemented 

c) Required 

d) Sharpened 

 

               ن ء      ق ___( 3

    ب ( 

       (ب

     ب (ج

 )     

 

  

 

 

4.) Team building implies hard work that 

continues after the initial ____________ 

session. 

a) Training 

b) Gathering 

c) Hiring 

d) Severing 

 

 ن ء      ق  عني   ع ل          ي        ع    ج            (4

____ 

     ب ( 

 ج   (ب

     ف (ج

  ع ن ة ( 

 

 

 

 

5.) Team building improves 

_________________ and motivation. 

a) Finances 

b) Productivity 

c) Form 

d) Precursors 

 

  ن ء ف  ق      __( 5

       ه ( 

   ن  ج ه (ب

   ل (ج

    لائف ( 

 

  

 

6.) Through team building, teams will 

_________ their ability to solve problems. 

a) Frame 

b) Increase 

     لال  ن ء      ق،     م       _____( 6

 إ    ( 

      (ب

     ض (ج

      ل ( 
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c) Tame 

d) Shift 

 

 

 

 

 

7.) Team building helps break down 

personal and political ____________ and 

allows for rapport building. 

a) Agendas 

b) Vendettas 

c) Barriers 

d) Pundits 

 

   ع   ن ء      ق ع ى     م     ص             ____ ( 7

     ح   ن ء علاق .

 ج   ل  ع  ل ( 

    أ  (ب

      جز (ج

   ن    ( 

 

  

 

8.) Participating in team building can help 

teams overcome ___________ problems. 

a) Performance 

b) Political 

c) Privacy 

d) Priority 

 

         في  ن ء      ق            ع        ع ى    غ ب ع ى ( 8

       ل ____

    ء ( 

     ي (ب

    ص ص   (ج

 )        

 

  

9.) Team building requires expert 

___________ in order to be successful. 

a) Financials 

b) Friendliness 

c) Facilitation 

d) Faculties 

 

 

     ب  ن ء      ق        ___   ي      ن ج  .( 9

    ل   ( 

 ص ق     (ب

      ه لا (ج

 )         

 

 

 

 

              ج    ع ل  ن ء      ق __( 10 
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10.) A team building session can be 

____________. 

a) Demanded 

b) Required 

c) Intense 

d) Hysterical 

 

 

 

 

 

 )       

        (ب

 ة     (ج

 )         

 

Module Eight: Review Questions 

 

 مراجعة الوحدة الثامنة 

 

1.) It's very important that _____________ are 

well structured and have a set purpose 

and time. 

a) Meetings 

b) People 

c) School 

d) Homestead 

 

 

 ن        ه      ف   ض     ق        هم ج           __( 1

.     

  ج   ع   ( 

  عب (ب

       (ج

  نزل ( 

 

  

2.) Which is not an element to consider 

when planning a meeting? 

a) Location 

b) Noise level 

c) Chips and dips 

d) Physical meeting or virtual 

meeting 

 

         عنص     ي    جب    ع ة عن           ج   ع؟( 2

 )      

     ى   ض ض ء (ب

           (ج

  ج   ع فع ي     ج   ع     ي ( 
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3.) Giving thought to time and __________ 

can go a long way toward producing a 

more effective meeting outcome. 

a) Money 

b) Dress code 

c) Place 

d) Out 

           ج            ؤ ي         في    ق   ______( 3

    ص ل   ى ن  ج   ه   

   ل ( 

 ق  ع       س (ب

      (ج

   ج  ( 

  

 

4.) You must determine what time of 

________ is best when deciding on a 

meeting. 

a) Year 

b) Day 

c) Decade 

d) Month 

 

 . ع     ج   ععن        ______ فضل  ق     جب        ( 4

  ن  ( 

   م (ب

   ع   (ج

  ه  ( 

 

  

 

5.) The __________ meeting concept is a 

simple and effective timeframe for 

meetings. 

a) 60-minute 

b) 30-minute 

c) 50-minute 

d) 5-minute 

 

 ن      ع     ج   ع . لا  فضل  ___(   ة   ج   ع 5

  ق    60 ( 

  ق    30 (ب

  ق    50 (ج

  ق ئق 5 ( 

 

  

6.) Fifty-minute meetings can help with 

_________ of information. 

a) Overload 

b) Under-served 

c) Interconnected 

           ع    ج   ع      ة        ق    في     م ( 6

    ع     ...............    

     ل   ز ئ  ( 

 ن ص         (ب

         (ج

   نج ي ( 
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d) Interstellar 

 

 

  

7.) Potential ________ problems could be 

prevented with a 50-minute meeting. 

a) Health 

b) Cultural 

c) Financial 

d) Constructive 

 

      ن        ل          _______     لال  ج   ع    ه ( 7

  ق   . 50

   ص   ( 

    في (ب

    ي (ج

    ن ء ( 

 

  

 

8.) Make a ___________ of items to consider 

when celebrating as a team. 

a) Point 

b) Checklist 

c) Scorecard 

d) Manuscript 

 

 صن  ___________      عن ص     ي  جب    ع  ه  عن  ( 8

       ل     ق.

 ن    ( 

 ق ئ ه (ب

    ق      ء (ج

 )       

 

 

 

 

 

9.) Use the extra ten minutes saved during 

a 50-minute meeting to allow for 

_________. 

a) Naps 

b) Stretches 

c) Shopping 

d) Arguing 

 

 

 50     م    ق ئق   ع    لإض ف              ن ء  ج   ع    ه ( 9

  ق         ح ب ______

 ق      ( 

        (ب

      (ج

    ن ق    ( 
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10.)  Be mindful of ______________ 

attention spans. 

a) Wandering 

b) Debilitating 

c) Initiating 

d) Formulating 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  ن  ه إ ى            ن     إ ى ___( 10

  ج ل ( 

    نه ه (ب

   ء (ج

 ص  غه ( 

 

Module Nine: Review Questions 

 

 مراجعة الوحدة التاسعة 

 

  

1.) One of the most common objectives of 

a team is to ___________ a certain 

problem. 

          ع       ق    ___         ف ( 1

  ل ( 

   هى (ب

   ق (ج
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a) Solve 

b) Distract 

c) Create 

d) Deteriorate 

 

    ى ( 

 

  

 

2.) Team members bring a diverse set of 

____________ to the team. 

a) Utensils 

b) Rules 

c) Skills 

d) Languages 

 

   ض   عض ء      ق  ج  ع    ن ع     ___( 2

    ني ( 

      ع  (ب

    ه     (ج

    غ   ( 

 

  

3.) Finish this phrase, 'the whole is greater 

than its ____________'. 

a) Pants 

b) Pouts 

c) Parts 

d) Ports 

 

   ن ه ء          ع   ة ، '   ل            ____( 3

     ل ( 

   ع  س (ب

  جز ء (ج

      نئ ( 

 

  

4.) In 1999, Dr. Edward de Bono published 

a book entitled Six Thinking __________. 

a) Hats 

b) Flats 

c) Floats 

d) Blokes 

 

، ن           إ       ي   ن         عن    1999في ع م  ( 4

".......               

 ق ع   ( 

     ق (ب

      (ج

    ج ل ( 
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5.) Six Thinking Hats is a powerful 

technique that helps teams look at 

important decisions from a number of 

different __________. 

a) Locations 

b) Strategies 

c) Perspectives 

d) Websites 

 

                ع        ن   ق       ع        ع ى   ن   في ( 5 

            ه       ع          ف _______

    ق  ( 

        ج    (ب

    ن      (ج

    ق      ب ( 

 

 

 

 

 

 

 

 

6.) The Six Thinking Hats technique helps 

team members make better decisions 

by ____________ members to move 

outside their usual ways of thinking. 

a) Pushing 

b) Pulling 

c) Tugging 

d) Running 

 

   ع    ن       ع                  عض ء      ق ع ى       ( 6

ق       فضل    ق ل  عض ء ______ ع ى           ج     

       م    ع   ة.

  ف  ( 

   ب (ب

    ج      (ج

   غ ل ( 
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7.) The Six Thinking Hats technique helps 

team members to understand the full 

complexity of a __________. 

a) Maze 

b) Habit 

c) Decision 

d) Podcast 

 

   ع    ن       ع                  عض ء      ق ع ى فهم    ع    ( 7

      ل ل ______

 )         

 ع  ة (ب

        (ج

 )         

 

  

 

8.) In order to make it easier to clearly 

identify and work with these states, 

__________ hats are used as metaphors 

for them. 

a) Colored 

b) Purple 

c) Sport 

d) Cowboy 

 

  م      ل،    جل   ه ل    ع ف   ض ح    ع ل        ( 8

       م     ع   ______   ع       ج ز    هم.

      ن  ( 

  ن  جي (ب

    ض  (ج

   عي       ( 

 

  

 

9.) A white hat implies ___________. 

a) Innocence 

b) Snarkiness 

c) Neutrality 

d) Hostility 

 

 ق ع    ض ء  عني ___( 9

      ء  ( 

         (ب

        (ج

 ع  ء ( 

 

  

 

10.) _______ Hat participants state their 

feelings, exercising their gut instincts. 

a) Red 

 

_______           في     ع   ع     ع     ع  م ، ( 10

       .         غ  ئز م   

 )      

      (ب
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b) Black 

c) Top 

d) Santa 

 

 

  ع ى (ج

   ن   ( 

 

Module Ten: Review Questions 

 

 مراجعة الوحدة العاشرة 

 

1.) For every team member that believes in, 

and works for the team, the chances of 

success go up ________. 

a) Ridiculously 

b) Exponentially 

c) Successfully 

d) Drastically 

 

  ل عض  في      ق  ؤ     ع ل      ق       ف ص   نج ح ( 1

_____ 

   غ    ( 

  ضع ف   ض ع ه (ب

 نج ح (ج

 ج     ( 

 

  

2.) Team work provides a great chance 

of_________. 

a) Failure 

b) Worry 

c) Success 

d) Loss 

 

   ف    ع ل   ج  عي ف ص      ة ل _____( 2

 ف ل ( 

 ق ق (ب

 نج ح (ج

 ض  ع ( 

 

  

 

3.) __________ an active learning climate for 

the team. 

a) Promote 

b) Negate 

c) Rate 

d) Prorate 

 

 ____ ن خ  ع   ي ن        ق.( 3

     ق   ( 

  ن ي (ب

  ع ل (ج

   ن  ي ( 
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4.) Try to __________ the team building 

strategies to the team's work. 

a) Negate 

b) Procrastinate 

c) Relate 

d) Celebrate 

 

    ل ______  ن ء      ق ع ى        ج    ع ل      ق.( 4

  ن ي ( 

    ف (ب

      (ج

     ل ( 

 

  

 

5.) Constantly _________ both your output 

and your process. 

a) Evaluate 

b) Procrastinate 

c) Hibernate 

d) Relegate 

 

 ________  لاً       ج     ع     .         ( 5

     م ( 

فَ  (ب َّ  َ 

        (ج

    ل ( 

 

  

6.) Avoid being __________ - instead of 

assertive. 

a) Permissive 

b) Aggressive 

c) Submissive 

d) Dismissive 

                  ز  . -جنب         _____ ( 6

      ل ( 

 ع   ني (ب

  ض ع (ج

   فض ( 

 

  

 

7.) Avoid inadequate ___________ when 

encouraging teamwork. 

a) Advertising 

b) Painting 

c) Planning 

d) Planting 

 

    ج        ق  جنب ع م       ___( 7

   علا  ( 

   م (ب

       (ج

 ز  عه ( 
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8.) Avoid __________ to let others express 

their opinions. 

a) Failing 

b) Trailing 

c) Mailing 

d) Nailing 

 

  لآ         ع    ع  آ  ئهم.     ح في   جنب ___ ( 8

     ل ( 

 ز ئ   (ب

          (ج

 )       

 

 

 

 

  

9.) _________ teamwork means making a 

commitment. 

a) Encouraging 

b) Discouraging 

c) Scouring 

d) Devouring 

 

 _____   ع ل   ج  عي  عني     ز م.( 9

    ج  ( 

       (ب

  ج ب (ج

    هم ( 

 

  

10.) Do not be discouraged by _________, 

learn from them. 

a) Neighbors 

b) Students 

c) Mistakes 

d) Rain 

 

 ق ل      ع م  نه ____    ب       عز     ( 10

   ج     ( 

  لاب (ب

    ئ   (ج

 )     

 

 


