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Module One: Review Questions (A9 B2 gl daa) sa
1) What is defined as the ability to assess and als 8 Lead g g il g pa il an e 3 08l cay gt e (1
Initiate opportunities in one's career fiins ds““ Al
. 3yl (\
| ? Bl
mdep.)e.n(?ient y il T (0
a) Initiative K\ NN
Sl el sl (2
b) Self-control t\éi’\ﬁ\ 4.;‘: Janll (.j
c) Self-esteem
d) Acting on impulse
2.) Someone that is taking initiative will do 13le Jai Ca g B palaall 230G 63 L (i (2
what? pelal O pedeny oLl 0 AV e il (1

A iy e L 58 ) (o
QsoAY) ety o Ji sl Al g5 58 (2

a) Ask others to do their work for them

b) Focus solely on their current job
position

c) Push others to do better than
themselves

d) Take charge of situations before others

do
3.) Taking initiative provides benefits to foal il sy 5 ) A3 L (3
whom? hid AV (asdl (]

‘ L L 8l I (2
b) Both Personal and Professional self 1 dgigall il (o

a) Others only

c) Personal self only
d) Professional self only

4.) Taking initiative promotes all of the reliiiuly bl IS e 3 p0lall JaS) (4
following, except: psai (!
) (@
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a) Control

b) Achievement
c) Self-awareness
d) Self-doubt

5.) An individual that has a bounded

rationality, is said to what?

a) Take huge risks without thought

b) Push themselves as hard as they can

C) Be unable to see past what they
currently know

d) Never try in their current ventures

6.) All of the following are reasons an

individual does not take the initiative,
except:

a) Can think outside-of-the-box

b) Lack of capability

c) Task overload

d) Focus on execution not innovation
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913 Jaii O ongy sl sl 800l Jani o J (7

7.) Before we can make initiative a priority, we Bas dgadnlie (|

4l L agd (@

must do what? ) He o ,‘5@ (<

J8 e SJJL}AM <L) (C
a) Pursue a new career Al rany Gl 5308 L] S 8 (2
b) Understand what it is
c) Have taken initiative before
d) Have had a benefit of it happen to you

8.) Which of the following is an example of 5ol 3a) e Jie b Lee 61 (8

e JUSh Janll i ey illhaa (i
dandl (& die 3 (lag] Galad aa® (2
Jeal) b iy s2elun G e (g
work .
dlee JSale) (2
b) Making a positive comment to a co-

taking initiative?
a) Asking a co-worker to complete your

worker
c) Offering to help your boss with his work
d) Redoing all of your work

9) Initiative...... '5:)31-.“”(9

a) Is something we can use
b) Sets us apart from others AN Ge Il (2
c¢) AandB

d) Is a myth

Cslued (¢
a8l a (2
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10) it is important to have an understanding

of what initiative is before )

a) You can use it to your advantage
b) One can properly utilize it

c) A person can benefit from it

d) All of the above

Module Two: Review Questions

1.) Which of the following is a benefit of

having an open mind in the workplace?

a) Being able to let go of control

b) Being able to experience changes
positively

c) Strengthening yourself

d) All of the above

2.) A closed mind does what?

a) Increases productivity

b) Stimulates learning

¢) Limits productivity

d) Gives you a better understanding of
your job
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€13 Sa A Gilel gal) g & B )
ik JUia 30 le) ya) g L.»L;xugk.u\ Al g (3

3.) Being able to follow new policies and Sl g gl (

proce.dures is an example of what? u):f:dﬁ ((Z
a) Being adaptable sl iy (2
b) Taking initiative
c) Taking responsibility
d) Rejecting change
4.) Which of the following is a benefit of being fdanll (S (b SIALE 585 o 3l s L Lee 51 (4

Jaad) calialdag 361 (1
Jomdl 1308 Sllany (0
ik I Y saill xe Jalaill Juadl J<505 Sema (2
b) Makes you a better leader < . (€
Gl S (2

C) Better equipped to handle career

adaptable at the workplace?
a) More valuable to your employer

transitions
d) All of the above

5.) When making a decision in the workplace, (a5 ¢ Jand) QISf ot A 5&“ Xe (3
DAl dpeal (g2 a3 (I
Lerand Al Giliall e 2al) (2
hdd aaly Jd S kil (z
DA giea dlee A8 el 3y padi g LA (2

which is true?

a) Choose the first option for the best
result

b) Always choose the most difficult option

c) Always choose the easiest option

d) Consider all of your options

6.) When making a decision, which of the 94 olill aga L Laa (gl ¢ )3 A3 i (B
AN Asaal (sae masd (T
Lemand ) 3l e aal) (@
Lo aals LA & kil (g
DA e Alee 84S JLEA) &y i ol @l (o

following is important to do?
a) Determine how important the decision
itis
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b) Limit the facts that you collect

c) Consider only one option

d) Involve anyone who wants to be
involved in the decision-making proces

7.) Taking responsibility for your actions ?13ke ay llladl e A gaall Jani (7
Al add Jad Ladie Ud Clad UG (|
Gllady e ) $A axe (o
. ellladl b oUad) e 468 sl a2e (7
someone else did G AY! Sle Al (:
b) Not making excuses for your actions

means what?
a) Saying you did something when

c) Not agreeing with mistakes in your
actions
d) Blaming others

Sellladl e A 5 gl Jasd are JP@MLA@_J‘ (8
8.) Which is true about not taking Glelnal pal (

responsibility for your actions? ; (el J‘:\’-Al“ﬁ 1 (@
At ey A b asl gy ) (2

a) It has no repercussions. _ .
P A ol s el (a

b) It is the professional standard.

c) No one will get in trouble for your
mistake.

d) You are shifting blame to others.

9.) Some do not take initiative___? L 30kl ale ) sl 22l Y (9
a) For fear of making a mistake ) G 9\ Geliss (l
il Al g5 Jaat (A 12l (@

. Al Aihie A5y o) v (2
responsibility of the outcome G le 8 (2

b) Because they do not want the

c) They like to ‘play it safe’
d) All of the above

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service — COPY RGHT FROTECTED ©
©ihs sine adall (5 s - (R LiiuY) landll il AS 55 e Aedis Fadd clnlid $paST) Slaulil GuanlSY @l 285 5l) o3a

6



4 nn o
Mseeyat
cademy

Optimizing e-Learning

10)What limits a person’s ability to take 53l ey 3AY) o (adil) 5 )8 (he 2a3 2LV e (10
initiative? Odtie e ()
Jeall 5 pgilSe (2

a) They are not open-minded
) y P Jeall i agidey (z

b) Their position at work o oo 2V (2

¢) Their coworkers
d) None of the above

Module Three: Review Questions A Bas o) daa ya
1) Which of the following is not a positive TSy Jandl S 8 Al 358 ud b Laa 5 (1

Lol Laaise (5558 Qi (T
48 & jlee U (@

workplace strength to possess?
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a) Being a passive listener

b) Having leadership skills

c) Being able to problem solve
d) Being open minded

2.) Which of the following is a positive

workplace strength to possess?
a) Being well-organized

b) Being creative

c) Being honest

d) All of the above

3.) Which of the following is not a way that

employees are motivated?
a) Getting work benefits for high
performance
b) Having clear set goals
c) Reqularly raising the work quota
d) Having positive relationships among
coworkers

4.) Which of the following is a reason that

employees may choose not to go the extra
miles while at work?

a) Not being micromanaged

b) Lack of recognition

c) A lot of progress on tasks

d) Abundant growth opportunities
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5.) Which of the following is a characteristic of il adivd) Slaw 0 s 8 (L laa ol (5
an active listener? Dy Y 7 ok (I
Osian Lesie deled) dgal sa (o

a) Constantly asking questions
) / 94 Blae Jie 2525 (7

b) Facing the speaker when they talk Crsniall Casny Laie A1 1) LB (2

¢) Having a closed mind
d) Looking at others when the speaker is
talking

6.) Which of the following is a part of good aall deal sl 00 65 8 b laa 1 (6
Ll g Laiuyl (i
DAY Gl 4l e JS ae GV (@
bl Boladl eyl (2

communication?
a) Active listening
b) Agreeing with everything the other

"_r\l..d\ tLASuY\ (J
party says
c) Nodding the whole conversation
d) Passive listening
7.) Helping fill in gaps at work shows what? 13k ey dand (o Dl Al s (3 Baldl) (7
a) Good communication skills s> d“"}l‘”ﬂ"‘ (
Il ol sl (2
b) Self-respect =S
c) Passive listening e (2
d) Initiative
8.) Filling in the gaps at work will show whom b Jale il (ga gl i g Jaall bl ) (8
that you are an effective worker? oSty (!

Szl ;).AJ} Aﬂ.}l.uj‘) («_1

a) Your superiors
) p Jeall D) (z
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b) Your superiors and co-workers lods b (2
c) Your co-workers
d) Only yourself

9.) It is beneficial to your personal and in diall g Jaall & Slinad s o i o) Juad) (1 (9

professional self to understand your RER
Al l) clilSa o jad ()

- . el S8 48, 5k (@
a) Current job position o L (7
b) Boss’ way of thinking SISl 315 gall Lalas (2
c) Your personal strengths
d) Your coworker’s strengths
10) Which of the following are personal et i3 La Ll Y1 (10
strengths? gt (
. gyl (@
a) Creat|V|t¥ el L) (x
b) Open-mindedness Gl S (o

c) Active listener
d) All of the above
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Module Four: Review Questions

1.) Which of the following do culture and
values dictate?
a) Our thoughts
b) Our thoughts and our actions
c) Our actions and how we live day to day
d) Our thoughts, our actions, and how we
live day to day

2.) What type of person uses their authority to
express their opinions/take actions even, if
it affects others?

a) Neutral person

b) Prescriptive person

¢) Non-judgmental person
d) Encouraging person

day) 1) Bas gl) daal sa

Sasill 5 A8l alas ) e sl (1
Uil (§
Lalledl 5 U IS8 (o
st e Ly Ghoed S5 Uil (g
eﬁqguﬁdgajqﬁsjemwi AP (e
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3.) What term is used to describe the power
delegated to an individual to carry out
business?

a) Initiative

b) Proactive gain

C) Project management
d) Scope of authority

4.) Which of the following is true for scope of

authority?

a) Itis always assigned to you

b) You are on your own to figure out your
place

C) It can be either assigned to you or you
must use your best judgment to
determine it for you

d) Itis determined by your previous
position in the company

5.) Which of the following is not a positive
quality that one should possess when
promoting ideas?

a) Being honest
b) Making an idea exciting and interesting
c) Being vague

Al 3 all 2 ghal) AL Com gl paiiosal) lleadl) o La (3
04 Jlad Jlecly

5 (I

Al CulSe (@

a5 (z

Al gdas (2

fadaludl s e gk b e sl (4
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il 48 el lan o il (
il aladiul dlle Cany ol el uni W) 5% o S (g
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AS,dll A bl IS je A e snaatialy (2

e LeShiay of ¢ pall asiy el Lo 58 Gud U e 1 (5
¢ I oy g il
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d) Being organized when presenting the

idea
6.) Which of the following is a negative quality ¢ S g il die Al die 6 4 b Lu‘g;i (6
to possess when promoting ideas? G ‘w‘ﬁ oss (!
a) Being stiff and stuffy Blaie 5% (2

el e Wlaa (4S5 0 (2

b) Being closed off . ee e 5 s
) J dnpuna a5 Blaiay (BIA 5 A8 (5 (2

c) Being closed off and patronizing
d) Being stiff and stuffy, being closed off,
and being patronizing

7.) Which of the following is beneficial to think fa le dell J Sl 2 Gl Las gl (7
Aia Lo sl (I
dapsal) A5 #Sla) s lia Le 2 Oa) (2
RAY e a sl ldl) aae g damall ACE) Al (7
$Uall 5 chnnnall ARl = Ma) s caabain L sl (2
problem ol A Y e sl
c) Fixing the right problem and never

about before acting on a solution?
a) Fixing what you can
b) Fixing what you can and fixing the right

blaming others
d) Fixing what you can, fixing the right
problem, and never blaming others
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8.) When deciding to act on a solution, which e Ghlee gl eda il e Gapaily ) 8 Sas) xie (8
of the following is not true? o e
a) Act impulsively &bm%ﬂg;:_}:j; (f_:
b) Do your research o S b S (g
¢) Think out your idea elid) (e Jgemal) (3
d) Have the proper solution
9)___  before taking action s Ja& ) i o) elle i (9
a) Think R&(
b) Show initiative (=
e A3 (2

c) Tell your boss S 2y i (0
d) Send a staff-wide email

10) What can be said about living a “normal” fagnndll sball e J& ) Sa 13 (10
life? JalS sy L) (
a) It can feel like you're in a 'rut’ e s w;,: ((g
b) It is part of our routine . <
Gl S (2
C) Itis easy
d) All of the above
Module Five: Review Questions Lald) Baa gl) daa) e
1.) What type of question is associated with 550 i La pgd o o yall ac ey A yall ALYl ¢ 53 Le (1
helping one better understand what has L ?d‘:“ﬂ‘ Je
been stated? Ujb:d‘ (¢
L . AV maaia 53 (2
a) Adjoining questions Al an s (z

b) Clarifying questions Axdi yo dliud (2
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¢) Funneling questions
d) Elevated questions

2.) What type of question is used to explore

aspects of the issue that were ignored
during the occurring conversation?
a) Clarifying questions
b) Funneling questions
c) Adjoining questions
d) Elevated questions

3.) Which of the following is not a reason to
take a risk?
a) Helps us to overcome a fear of failure
b) We learn from risks
c) It shows confidence
d) It has only consequences and no
benefits

4.) Which of the following is a reason we do
not take risks?
a) We overestimate the probability of a
negative occurrence
b) We exaggerate the consequences

c¢) We underestimate our own abilities to

handle risk
d) All of the above

& Al Al il sa GLESILY addioed) Jisedl & 53 58 L (2

fand Al Dslaall oL Lelalas
W) mpag (I
ALY 4 58 (@
5 sl ALY (7
dadi ye Aliid (2

95 yhlaall Liw Gud b lae 61 (3
) e gl e bl Jle Laely (0
Al ek (2
3 Y g Jath il e Al (2

?Bﬁﬁdlexwﬁ&méi@
il £ od G gan Jlaia) pass 8 Al s (
il gall (8 AL (s (o
Dl e el Aalall ) a8 508 oS (7
Gl dS (2
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5.) Which of the following is not a benefit to
having authorization?
a) The idea is guaranteed to succeed
b) Shared responsibility
¢) Input from others
d) Not stepping out of your scope of
authority

6.) Asking for approval shows what?
a) That you are responsible
b) That you are taking the initiative for an
action
c) That you are responsible and you are
taking the initiative for an action
d) That you are responsible, but weak

7.) Which of the following is a helpful question
to ask when determining if the risk is worth
the consequence?

a) Am | risking more than | am able to
give?

b) Will this opportunity be available to me
in the future?

¢) What other possible opportunities am |
risking by taking this opportunity?

d) All of the above

£ e Jsmmnll 2y ¥ L Lea sl (5
Tl & pacaa s Sall
AS il 4 5 el (2
RAY) (e WA (7
clilals (3ai (g z g yall p2e (2

e ela 48 4all il (6
I il (i
¢ a) 33y 5 _pulaall 2l el (o
o) ) A3V 5 jalaall ale ) 22l il J e il (2
Cama K1 eJgpme il (3

M\Qﬁ\bjug&mu#w&y@mgiﬂ
PR
$cbel o aakaind Laa jiSh sl da (I
¢ i) 5 ) dalie da jill oda ) Sin Ja (0
e Lo Lhlal ) Al (5 A aill o L (2
Sia il a3 JMA
Gl dS (2
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8.) When is it a good time to take a risk? 5 halaall Lulie 8 1) ()5S e (8
il e W Sy leie (1
dadl e i pn Ladie (o
3Sall 2w e el S Ladie (z
il (3 s Fua ) (65 i (3

a) When it adversely affects your
retirement

b) When you are putting your reputation
on the line

c) When you are rushing the idea

d) When the opportunity outweighs the

risk
9) Everyactionhasa_ . L al dd (9
a) Consequence :‘-‘-‘U‘ (!
b) Responsibility B (2
: dd2) (g
¢) Reaction il (o
d) Plan
......... OS5 e 0585 O peal) 0 (10
10) Taking initiative is important, but so is L) g ok pd ()
A (@

a) Asking questions e las Y (2
b) Taking responsibility '
c) Taking risks

d) None of the above
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Module Six: Review Questions dudlead) Bas gl) daa ja
1.) Which of the following is an advantage of €5l 2475 30 8 Ly Laa 5l (1
taking the initiative? L oS gl Y (
. 5yl i
a) Do not have to be proactive T ”uj e: ((‘*’
5J gAaa >
b) Lack of sense of control o 7 ¢
DYl peddl (2
¢) Limited confidence
d) Sense of achievement
2.) Which of the following might be a positive 5 _alaall a5 8 Ay é‘— Jie b laa sl (2
result for taking the initiative? Sl e doan dall Ji‘jw (!
. . 3 gxl) - |
a) Another coworker was given credit d’d el el (=
485 e Jpasll (g

b . . B
) HaV|.ng many consequences DRbedY (2
c) Getting promoted

d) Nothing changing

3.) Which of the following is an excuse we 95 plalaall ol 3 jalad) Sad) Cuiadl 4 Hie b lee gl (3
make to avoid taking the initiative or risk? il ““"”‘M # e (
gl ol gl s e e el clgls (@

a) This is perfect timing
b) | tried it before, and it did not work
c) Itisagood idea

sua s N8l (7
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d) I'will get to it ASAP

4.) Taking risks for the wrong reasons does 085 13ke dakla bl 5kl (4
what? 8l gall oy (]
il pans
a) Ensures consequences gl paa (<

b) Guarantees success Al ey AY) gty (2

c) Goes against ethical work practices
d) Encourages others to get involved

5.) What type of judgment is associated with On Bl Y e Al 5,08l das yall Sall g 55 58 e (5
the mental ability for uncoupling elements T JS3 A L) Bale d‘?j‘ abic

. . . Iy J

of an action and recreating them into a : }\)J\ == (

(]

new form? 8.. == (5

. ol Sl (z

a) Action judgment Llide oSa (2

b) Reality judgment
¢) Value judgment
d) Mixed judgment

6.) What type of judgment is associated with 005 e (sSas 55 e A jeay Jaxi yall oSall ¢ 53 2 L (6
knowing when to stop and have an ?G“'ﬁ*“f‘
" el aYl s (]
bjective bal ?
2 Action judgment e (-
OnJACY il oS (
b) Mixed judgment Al S (2

¢) Value judgment
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d) Reality judgment

7.) When working to control emotion before

making a decision, which is true?

a) Ignore the decision, because it is a
trigger

b) Never react period, whether it is
positive or negative

c) React immediately

d) Do not react right away

Prior to taking action on an emotional idea,

it is important to?

a) Look at the bigger picture

b) Find a healthy outlet

c) Look at the bigger picture and find a
healthy outlet

d) Take the action immediately

9.) When taking the initiative, you need to

considerthe  for the action

a) Reasoning
b) Solution
¢) Facts

d) All of the above

s A A3 U8 Akl e 5l e Jaall e (7

Jadia Y ¢ Al Jalas ({

Ll o dplag) S o) g 68 yl) e ol Je i Y (oo
oA ddy) (7

sl e delimy (s

?c_};.\é

el ALl agall (e cdgilale 3 S8 (i o) ) Sas) U8 (8

SV s geall ) k) (d
Liaa Jadie day s SV 3 seall ) layy LaadS (2
BT P SK EG e

21l o) gliag | s ale ) 280 Lexie (9

EF

cundl
Jslall (@
(g
(o L e (J
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10) What is it that holds us back? falall dla <y 3 L (10
a) Lack of confidence il mh &
b) Lack of time to plan J‘-“L‘“}‘ 6%‘ (=
c) Fear " \j;i ((i
d) All of the above

Module Seven: Review Questions daglad) 3aa gl daa) s

1.) How many attributes contribute to self- S oaily 48 8 aalud Al Gland) 22 oS (1
confidence? 1 (
a) 1 g (("—’
d
b) 2 4 (s
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c 3
d 4
2.) Which of the following is an example of S Ll e e (L L ¢l (2
confident behavior? k) g2 (!
illaal e il (o

a) Dismissing compliments
) gcomp Aall) dilaie s ,olis e (g

b) Covering up your mistakes el i Ly oLl (o

c) Not leaving one's comfort zone
d) Doing what you believe is right

3.) Which is true about confidence? SEl e gy le 5245 (3
Lnddinal) 48 yuas (S Y (]

a) Low confidence cannot be changed ) ‘
ll 22385 () cdile Jaant o 3 jaa (@

b) Once you have it, you never lose it

' _ awddla el (¢
c) Itis a state of mind At (Kay (2
d) It can be learned
4.) To help build confidence, which of the B4 pLl iy b Laa ol il oLy B sacLadll (4

Ol Galaily dluss Lisf - (d
13) Juzal lif i iy eluds Llal (o
AY) (e bl elif dlie el (#

following should be done?
a) Surround yourself with positive people
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b) Surround yourself with people that
you think you are better then

C) Have the mindset that you are better
than others

d) Accept failures

5.) There are how many key components of

self-esteem?
a) 1
b) 2
) 3
) 4

o O

6.) Which of the following is a component of

self-esteem?

a) Self-image

b) Self-talk

c) Self-image and self-talk

d) By the number of employees involved

7.) When visualizing yourself to help create a

more confident you, it must be done in:
a) Any point of view

b) First person point of view

c) Second person point of view

d) Third person point of view

CEEAY) Jed (2

Al ol Y Apua 1 il Sall 2o oS Al (5

1 (
2 (<
3 (z
4 (2

il o) sial yaie g b e ol (6

i35 ypa (]

S ) (o

S G Eapaall s A3 5y peall (£
Cvinall (s all 230 s (2

Al o ang B 3B QL) 8 sacluall el abai Laxie (7

Shideas il (]
JsY) paddll jlaideas (@
G (el Hhidea s (2
Gl pad il Hlaidea (e
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8.) Before you can use visualization to increase
your confidence, what must be done?
a) Eliminate all positive and negative
thoughts about yourself
b) You must gain an ego
¢) You must admit all of your faults
d) Improve your self-image

9.) Having confidence in the workplace gives
you a feelingof __
a) Importance
b) Self-Assurance
c) Self-doubt
d) Jealousy

10) According to this module, _
is/are different for everyone

a) Life

b) Showing initiative

c) Mistakes

d) Confidence

G ) Lo el 3aL 3 ) gl aladial (pe (ST o Ja 8
4 aluall
s e Apladl s Lulagy) JSY) pes e sladll (]
Y a5 o g (2
ilaal JS; G il ol o (2
Al Gl pm (pand (3

i llaay Sl Jaall e B eailly 4880 elliad Ladie (9
Laay
SL (G
B yaall (J

DAY e caliny jadd :'dS’BJ;jl\o.JA‘;oMu' Ldu.da(10
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Module Eight: Review Questions e} B gl) daa) s

1.) Which of the following allows employees

to move into a higher position without A5 052 e e N JEYL (il sall o L l‘:i\)g\
leaving the company.?. sl Gl
a) Internal opportunities eala ol il (0
b) Glass ceiling ki sall 3ESa (2
c) Employee bonus La Al el (2
d) External opportunities
2.) Which of the following is a helpful way for et Slo Jganll Guidh gall sade A5 58 L Lea g (2
employees to get internal opportunities? A o gl
a) Focus on helping higher positions, PRl Qi bl usliallBacbos o S0 (
salal) ey
before doing your own work 1 Wy i) (0
b) Look out for yourself only Gy S (g
C) Be ateam player i gall (i) G o gy dll 0 AN ) 31 (o
d) Slander others trying for the same
position
3.) Which of the following who require the A 35 A aay o)) il gall e 0 sallay () ) e 1 (3
employee to look outside of their company Q@“LJM el oo
for iob ad » eala ol sl (
or job advancement? o ,
N A Al pa A (<
a) Glass ceiling il ol S (g
b) External opportunities BRI el (o

¢) Employee bonus
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d) Internal opportunities

4.) When looking for external opportunities, frmna e s dan A (e e Gl xie (4
which is true? wile 4 (!
‘ - .
a) Decide what you want e (=
b) Be diligent R i (d
) Be diligen Gl S (2
c) Look for opportunities
d) All of the above
5.) Which of the following is a general core Tl Jalall dulad) Lol 3L s L Les 61 (5

s Jlai) Gl Jlga 4l (]

83k 4pal g ) (Biny (2

Laphais Ol jlee 4y (3 8 dale s 33k 4l (7

¢yl 4l g ailill (a5 B Jhadl Gl jlea (2
C) Has initiative, is a team worker, and has alalaial) i Jlge 4al s ¢ 3o b Jale

competency of a successful worker?
a) Has good communication skills
b) Delivers results and has initiative

organizational skills

d) Has good communication skills, delivers
results, has initiative, team worker, and
has organizations skills
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6.) According to this module, which of the

following is not a way to apply core

competencies related to initiative?

a) Go above and beyond what is expected

b) Volunteer for challenging assignments

¢) Have confidence, and take actions
without being pushed to

d) Get others to do difficult tasks for you

7.) What step in the problem-solving process

is associated with being clear on what the
problem is?

a) Choosing the best option

b) Listing possible solutions

c) ldentifying the issue

d) Understanding everyone's interests

8.) What step in the problem-solving process

is associated with brainstorm and coming
up with multiple ideas?

a) Listing possible solutions

b) Choose the best option

¢) Understanding everyone's interests

d) Identifying the issue

AanlsY) e lal) gy 3ala3 Y 3 Ay plal b L csalall L 5 (6
£5_aLally dlaiall

gisio s Lo jlad (]

Lpall dagall ¢ shaill (o

S g o o5 sl jal MAd) AR (&

A il Lna pleas bl e AV das (3

b 7 sam gl A yall JSLED Ja dplee 85 5ladl) o L (7
Sl doala

Juzd¥) jall sl (d

Saall Jslall 3y (2

gl hacagd (2

DSEY) Jalgy ddasi yall JSLED s dlee L83 5haa) 8 L (8
Shaaaia Sl oA

AsSaall Jlall oy (0

Juzmd) lall il (o

gl wllas ogd (2

Al paas (2

¢ 5 abaall olad) & el o (S 20 13l (9
céjld\w)ﬁiﬁuda_ﬁ (T
@Jfg\ducy\gt)kﬂ\ (‘._,
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9.) What can be helping when working O ekt Jad 45 Ll 48 bl (58 o) (g
towards taking the initiative and applying saclis
core competencies? Srele (2
a) Go above and beyond what is expected
b) Volunteer for challenging assignments
c) Have the confidence to initiate actions
without help
d) All of the above
Lass gl Wby (10
10.) ___is/are all around us. ‘L’fs*w (!
a) Troubles ‘:Jij: ((;
b) People el (3
c) Negativity
d) Opportunities
Module Nine: Review Questions Anlil) 3 gl dna) e
1) Someone that has an optimistic look on ; 13le Jrdy oLl L_Ar— alilgia 5 ki 4y um (1
things does what? Joatl sl le 05yl ol dral 0 AV By (1
Mgl (<

a) Discourages others to make themselves

Ll Ll e asall e ) By (7

feel better Lo el a8 5 il sall e Jalail) 488 ) albaiy (2

b) Gives up easily

¢) Looks at all situations as negative

d) Considers how to handle situations and
how to move on from them

2.) Which of the following is not a way to oY gl ST Lads el A3y jla Gl LM ol (2
become a more optimistic person? s ga Boba (8 ()
S sl pand (2
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a) Be honest with yourself

b) Examine your behavior

c) Look at the opportunity within each
challenge

d) Let the problem overcome you

3.) To manage change, what must be done?
a) You must work individually towards
change
b) You must be willing to change
c) Others must agree with your change
d) The change must be simple

4.) Which of the following is not a successful
way to keep and manage change?
a) Start with large goals
b) Make a plan that one can stick to
c) Get support
d) Make one change at a time

5.) Which is true about ideas?
a) Not all ideas will be the greatest

283 JS 8 Aalial) a ) LY ) (z
e (LB g2 (3

£ oLl i 53 L x5l (3
Dadl) gad g3 JSG Jal ol ey (]
ol dawin) e 0685 G g (@
owdll e 05 AW @il Ol s (2
Uasas aanill 05 o g (0

€5 2] 5 il e Jaliall daals Lyl Gl L Laa ol (4
35S Calaaly Tyl (T
Les sty O o pall S0y Aol i (2
el e Jganll (z
30 IS (Aol pusielsal (0

Y Jon unia Lagdl (5
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b) Not all ideas will pan out e psac ol alacl O Sin SOV JS Ll S (7
c) Not all ideas will be the greatest or pan L pae s pel OsSiu SN S (2
out

d) Not all ideas will be the greatest and

pan out
6.) If an idea does not work out, which is best? S8y Legdld 3 Sdll eaii A1 13 (6
a) Try another idea or route for your idea AT e S5 (!

S a3 e Ll ATl (o
A8 e Jslas gl e Al ghas il kil (g
M‘;\;c)ﬁﬁdjdsﬁ‘)ﬂ\:\g);ﬂg)@\ (J

b) Give up entirely on that idea

c) Wait for an extended period of time
and try it again

d) Keep trying the idea, without change,
until it works

7.) Which of the following is a way to move fland @Mﬂ Ly o hlaa gl (7
forward? oY) e ol el (!
. LAI\ \ e
a) Blame others o o ‘; e (=
Al g je CilS s CalaaY) st (7
b) Look towards the past iy (2

c) Set goals even if they are unrealistic
d) Trustin yourself

Lot mall Al G b Lae sl (8
cluale dalas
S B G
il ) K6 o Gatios ol st (z
sacluall el (2

8.) Which of the following is not a way to
move forward?
a) lgnore your past
b) Know what you want
c) Believe you are worthy of having better
d) Ask for help
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9.) Success is based on persistence; you have Al eVl e ading 7Ll (9
tO 3ac Ll L_iua‘ (i
a) Ask for it o e ) (=
b) L h A e el (e
) Leave the company e Jpemall Juel (2
c) Get promoted
d) Work for it
cliaa e Jaad As la) alai Y s (10
10) You will never know until you work e dranipu Jull e s (]

dgyaa’ dlicthinl A W (<
:\:\éﬂ\ .o 3 (G

towards a goal
a) How much money you can make
b) What you can accomplish
c) If you deserve a promotion
d) If you should make a change

Module Ten: Review Questions B ydilal) Bas gl) Axa) sa
1.) Before taking action on an idea, which is Srmall s Lo a3 S ol o) ja) 3as) J8(1
true? ‘;“)“‘“ = é“ QL&:‘X“J ‘—’1:‘-’1;:3\ EJSAH U)S:? u‘ - (‘
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a) The idea must have both pros and cons @i &l sha 5 G Jil e s Sdll (5 5in o gy (@

b) The idea must contain less than 5 steps [PEPWAPRTYY
el JuaSinY 4 oI @l ghadll b 48y sl (7

h leti ;
to be worth completing ALl sl 0 (5 Sl e 815l 5 5 s (0

c) Thoroughly think about what steps are

Lelasly
needed to complete the action
d) The idea must be approved by the
entire workforce
2.) Which is true about ideas? ‘ ¢ S J o Cans Legdl (2
a) All ideas should be acted upon S e (e el el ) dadl g (]

Al 5 JISEY) G5k S Cad (@

b) Not all idea routes are realistic o B
058 (SN il jum ge JSEY) jes s o (2

c) All ideas must be put into action for you

5 yale ¢hal
to have initiative Jaxi o Jead¥) (pad aali Jaall (35 o dal e (2
d) For an action to be successful it is best kel Ja
to act before thinking
3.) According to the Develop Emotional $shi bl olSAl 5 ¢ allal) oISA ol Jaal 5 (3
Intelligence, emotional intelligence el O f‘s Lo gac
generally involves how many skills? g (
Y ‘e
b) 3 5 (2
c 4
d) 5
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4.) Which of the following is not a skill of € sallal) 18215 Jlen il b Las ST (4
emotional intelligence? f\d\ d (
| _ L all i
a) Emotional capacity . sl s (@
) _ AJL\)’J\ EJ‘J! (C
b) Harnessing emotions iblall e (2
¢) Managing emotions
d) Emotional awareness
5.) Which of the following is not a benefit of Claal o wlall et sladind (8 2i ¥ (blea 1 (5
fialadll

using the stakeholder-based approach? ; ‘ )
sL Y A 8Y) e acall B3y ()
b) Guaranteed support given to Aaladl Clasl 515345 (2
stakeholders daliadll Claal cilalgal Gl acay Jeal ) (2

c) Gains the opinions of stakeholders

a) Gains support from powerful individuals

d) Communication ensures that the
stakeholder's needs are met

6.) Which part of the stakeholder approach is Craall g daliad) Clawal meir Lag 631 ¢ 5all 0 L (6
fellany iy 531 ad)

daladl Glaal e el (i

o dalad) Glasal claliial agd (@

a) Eliminating stakeholders Aaladl Cansy 4 3 31 sllae) (z

b) Understanding the stakeholder's needs Aalad Clacal yoas (3

associated with brainstorming who is
affected by you work?

c) Prioritizing stakeholders
d) Identifying stakeholders

7.) Before moving forward with ideas, what Sy Sl iy (53 Le ISEY) b etk ol J (7
ladipns 2l o (|
chle jisa Ay aladnn (Al e (@
GAY e Jin el elle i s (7

should be considered?
a) Who it will involve
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b) Who it will involve and how it will affect
you

c) How it will affect you and how it will
affect others

d) Who it will involve, how it will affect you
and others, and how long it will take

8.) According to the Do Not Push All Ideas
Forward, which of the following is true

about ideas?

a) Unless there are zero consequences, an
idea should not be implemented

b) All ideas should be implemented

c) All ideas have the same value

d) Some ideas work better than others

9.) Part of
action and when to take a step back.

_____ is knowing when to take
a) Problem solving

b) Taking risks

¢) Taking initiative

d) Climbing the corporate ladder

10.) Not all ____ will work out how you
want them to.
a) Relationships
b) Ideas
C) Recipes
d) Conversations

OAY Gle s elile g oSy aladon Al e (2
B aiusts Gl (e oS

@M&awgi‘?LA‘\}\L;)J&{X\@A?@JBYBJLAU&)(S
¢ Y Jsa
888 25 i Yl jha (il e in (KAl (]
M‘WL@J&Y\@A; (z
s st o Jumil IS8y Jant JSEYI ny (2

A ey )l glie JaS5 e Gl oy L e (9
#1 sl 5 shas

edgad da (I

3 yhalaall (@

3kl (z

L gl (:

25 LS e Chgas g ol (10
calEdad) (i
S (@
Slialaal (J
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