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Responsibility in the Workplace 

   ع ل      في     ؤ    
 Module One: Review Questions مراجعة الوحدة الأولى  

1) What is the accountability ladder? 

a) A ladder made of fiberglass 

b) A demonstrative tool 

c) A management requirement 

d) A booking template 

 

         م      ء  ؟1) 

   م  صن ع         ف   زج ج   ( 

    ة   ض     (ب

          لإ   ة (ج

 ق  ب  جز ( 

 

  

2) How many rungs are usually pictured on 

an accountability ladder? 

a) 15 

b) 30 

c) 4 

d) 9 

 

  م ع       ج      ي   م  ص      ع  ة ع ى   م      ء  ؟2) 

 ) 15 

 30 (ب

 4 (ج

 ) 9 

 

  

3) What is the reality of accountability in 

employees? 

a) Most employees are not at the top rung 

yet 

b) All employees are at the top rung 

c) No employee is at the top rung 

d) Most employees are at the bottom rung 

 

         ق       ء     ى         ؟3) 

   ى   ى  لآ  ع م                في     ج     ( 

 ج             في     ج    ع    (ب

     ج     ف في     ج    ع    (ج

  ع م          في    ل   صف ( 

 

  

4) What is lowest rung on the accountability 

ladder? 

a) Make it happen 

b) Find a resolution 

c) Unaware 

d) Blame others 

 

         نى   ج  ع ى   م      ء  ؟4) 

     ق     ( 

     ث ع   ل (ب

 ع م (ج

 إ   ء     م ع ى  لآ     ( 
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5) Taking ownership is located on __________ 

of the accountability ladder. 

a) The bottom rung 

b) The bottom half 

c) The top rung 

d) The top half 

 

 ____                 ع ى5) 

     ق      ي ( 

   نصف      ي (ب

     ج    ع    (ج

   نصف   ع  ي ( 

 

  

6) Taking ownership refers to ownership of 

___________. 

a) One’s paycheck 

b) One’s production results 

c) One’s parking spot 

d) One’s cubicle 

 ___                  إ ى      6) 

    ب     ص ( 

 ن  ئج  لإن  ج (ب

   قف      (ج

  ج ة     ة ( 

 

  

7) After taking ownership for a mistake, what 

is the next rung on the accountability 

ladder? 

a) Blame others 

b) Make it happen 

c) Find solutions 

d) I can’t 

 

  ع                 أ،     ي     ج          ع ى   م      ء  ؟7) 

 إ   ء     م ع ى  لآ     ( 

     ق     (ب

     ث ع     ل (ج

 )          

 

  

8) An employee that is not accountable will 

_________ after a mistake is made. 

a) Make it happen 

b) Be unaware 

c) Find a solution 

 .   ف غ     ؤ ل   ف ____  ع       ب   أ8) 

     ق     ( 

    غ        (ب

     ث ع   ل (ج

 )             
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d) Take ownership  

  

9) Accountable employees _____________ 

solutions for issues in the workplace. 

a) Implement 

b) Instigate 

c) Imagine 

d) Imitate 

 

             ضع        ء   ___      ل      لا  في      9) 

 .  ع ل

  نجز ( 

   ض (ب

    ل (ج

 )       

 

  

10) When are accountable individuals satisfied? 

a) Never 

b) After a job well done 

c) Anytime 

d) After an employee of the month award 

 

   ى   م إ ض ء   ف        ضع        ء  ؟10) 

 )         

  ع  ع ل ج   (ب

  ل  ق  (ج

  ع  ج ئزة    ف    ه  ( 
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Module Two: Review Questions مراجعة الوحدة الثانية 

1) Responsibility is a __________ 

a) Bad habit 

b) Duty 

c) Rarity 

d) Team effort 

 

 _____     ؤ      ي1) 

 ع  ة   ئ  ( 

   جب (ب

 ن     (ج

 جه       ق ( 

 

  

2) Responsibility in the workplace will result 

in____ 

a) Chaos 

b) Pay raise 

c) Respect 

d) More work 

 

 ____    ؤ ي     ؤ     في        ع ل إ ى2) 

 ف ضى ( 

 ز   ة   ج   (ب

      م (ج

    ز        ع ل ( 

 

  

3) Admitting a mistake at work will result in 

___________ 

a) Termination 

b) Less respect 

c) More respect 

d) A bonus 

 

 _____   ع   ف    أ في   ع ل   ؤ ي إ ى3) 

  نه ء ( 

      م  قل (ب

    ز            م (ج

    فأة ( 

 

  

4) Admitting a mistake at work requires 

___________ 

a) Courage 

b) Charm 

c) Compensation 

d) Classifications 

 

 

 ____   ع   ف    أ في   ع ل     ب4) 

  ج ع  ( 

     (ب

  ع  ض (ج

    صن     ( 
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5) ______________ employees do not clock in 

late or clock out early. 

a) New hire 

b) Responsible 

c) Management 

d) Negative 

 

     م          ____     ج ل    ق    أ ً           ج 5) 

  ً   . 

     ف ج    ( 

   ؤ ل (ب

 إ   ة (ج

    ب ( 

 

  

6) Completing the shift is defined as____ 

a) Working until 15 minutes before 5pm 

b) Working until the tasks are complete 

c) Working until the employee gets tired 

d) Working until scheduled to clock out 

 

 ____ب   م  ع  ف إ   ل  لإز   6) 

    ء 5 ق    ق ل     ع   15  ع ل   ى  ( 

   ع ل   ى      ل    ه م (ب

   ع ل   ى   عب      ف (ج

   ع ل   ى     ع         لإ   جه ( 

 

  

7) Responsible employees work _________ in a 

group task. 

a) Slowly 

b) Independently 

c) Well 

d) Reluctantly 

 

 . ه   ج  ع    ع ل              ؤ     ______ في7) 

    ئ ( 

     ل (ب

   ن  (ج

  ضض ( 

 

  

8) What is a responsible employee’s definition 

of completing a group task? 

a) Attending all the meetings 

b) Contributing more than is required 

c) Turning all the work necessary right 

        ع  ف      ف     ؤ ل لإ   م  ه      ج  ع ؟8) 

  ض   ج      ج   ع   ( 

           أ               ب (ب

     ل  ل   ع ل   لازم ق ل     ع    نه ئي (ج

     ق   ع ى       ع ( 
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before the deadline 

d) Signing off on the project 

 

 

 

 

 

  

9) Deadlines are _____________ to responsible 

project members. 

a) Critical 

b) Optional 

c) Negotiable 

d) Not important 

 ___      ع     نه ئ    ي9) 

   ج ( 

       ي (ب

       ل (ج

   س  ه   ( 

 

  

10) Responsible team members complete their 

tasks ____________ the deadline that was set. 

a) After 

b) On the day of 

c) Before 

d) A week late 

    ع    نه ئي  عض ء      ق     ؤ ل إ   ل  ه  هم ____ 10) 

 .   ي  م  ع  نه

  ع  ( 

 في   م (ب

 ق ل (ج

  أ       ع ( 
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Module Three: Review Questions مراجعة الوحدة الثالثة 

1) Responsibility in an employee is __________. 

a) Negative 

b) Important 

c) Trivial 

d) Expensive 

 

 _____     ؤ     في      ف  ي1) 

    ب ( 

  هم (ب

    هي (ج

    ف ( 

 

  

2) Responsibility ___________ work quality. 

a) Decreases 

b) Increases 

c) Has no effect on 

d) Is not related to 

 

     ؤ     ___ ج    ع ل2) 

    ل ( 

   ز   (ب

   س  ه  ي  أ    ع ى (ج

   علاق   ه ( 

 

  

3) Which of the following is not included in 

the description of quality work? 

a) Attending the company picnic 

b) Completing a task by the deadline 

c) Completing a task without supervision 

d) Attending the team meetings 

 

  ي       ي غ      ج في  صف   ع ل   ج  ؟3) 

  ض   نز          ( 

 إ   ل  ه       ل     ع    نه ئي (ب

 إ   ل  ه       إ   ف (ج

  ض    ج   ع        ق ( 

 

  

4) Work quality and work productivity are 

___________ 

a) Comparable 

b) The same 

c) Not similar 

d) Opposites 

 

 

 

 ____ ج  ة   ع ل  إن  ج     ع ل4) 

       ن  ( 

 ن س    يء (ب

             (ج

   ض    ( 
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5) Employers are seeking employees that are 

__________ productive. 

a) Semi 

b) Slightly 

c) Not 

d) Highly 

 

 

 _ _    ث  ص  ب   ع ل ع          ن ج  5) 

   ه ( 

 ق  لا (ب

    س (ج

   غ    ( 

 

  

6) What does an organization gain with 

highly productive employees? 

a) Profits 

b) Overhead 

c) Taxes 

d) Wages paid 

 

       ي     ه    ؤ        لال         ن ج     غ   ؟6) 

      ح ( 

   ع    (ب

 ض  ئب (ج

   ج       ف ع  ( 

 

  

7) Employee engagement is ____________. 

a) A negative quality 

b) Against most company policy 

c) A positive quality 

d) Allowed in management positions only 

 

 (7                ___ 

 ج  ة       ( 

 ض   ع م              (ب

 ج  ة إ ج     (ج

  ن صب  لإ   ة ف      ح  ه في  ( 

 

  

8) Employees that respect the rules and 

complete their tasks as instructed are 

highly ___________ 

a) Empathetic 

                            ع           ه  هم          عز 8) 

 ____  م

   ع  ف ( 

       ل (ب

     ب (ج
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b) Expectant 

c) Engaged 

d) Egotistical 

 

 

 

 

  غ    ( 

 

  

9) Employee morale is usually ___________ in 

responsible employees. 

a) Unmeasurable 

b) Low 

c) High 

d) Subjective 

 عن              ع  ة         ____ في          9) 

 .    ؤ    

         ص    ( 

  ن  ض (ب

 ع ل (ج

     ه ( 

 

  

10) Low employee morale results 

in_____________. 

a) High profits 

b) Good reputation 

c) Increased employee turnover 

d) Good work teams 

 ._____________ ن  ئج  عن                 ن  ض 10) 

     ح ع     ( 

   ع  ج  ة (ب

 ز   ة                (ج

 ف   ع ل ج  ة ( 
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Module Four: Review Questions مراجعة الوحدة الرابعة 

1) Responsible employees are __________. 

a) More effort 

b) Less engaged 

c) More results oriented 

d) Paid less 

 

 ___              ؤ      م1) 

    ز        جه  ( 

  قل  ن      (ب

    ز        ن  ئج     جه  (ج

  فع   قل ( 

 

  

2) Responsible management is a(an) 

__________ to the business. 

a) Opposite 

b) Asset 

c) Cost 

d) Strain 

 

 . لإ   ة     ؤ     ي ____  لأع  ل    ج    2) 

 ن  ض ( 

     (ب

   ف (ج

 )     

 

  

3) Responsible employees earn more 

__________. 

a) Respect 

b) Benefits 

c) Bonuses 

d) Tasks 

 

 ___     ب              ؤ        ز     3) 

      م ( 

 ف  ئ  (ب

      ف   (ج

    ه م ( 

 

  

4) Responsible individuals are more __________ 

when working on team projects. 

a) Demanding 

b) Absent 

c) Silent 

d) Engaged 

 

 

 ____   ف        ؤ      م     4) 

     ب ( 

 غ ئب (ب

 ص    (ج

     ب ( 
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5) Co-workers depend on ________________ 

employees on the team. 

a) Responsible 

b) Irresponsible 

c) Newly hired 

d) Experienced 

 

 ___  ع    ز لاء   ع ل ع ى5) 

   ؤ ل ( 

      ي (ب

  م      ه       (ج

   ي        ( 

 

  

6) Why do co-workers trust responsible 

employees more than irresponsible 

employees? 

a) They have better ideas 

b) They receive high wages 

c) They are dependable 

d) They receive lower wages 

 

        ق ز لاء   ع ل               ؤ                      6) 

 غ       ؤ    ؟

    هم  ف     فضل ( 

   ص    ع ى  ج       ع  (ب

        ع     ع  ه  (ج

   ص    ع ى  ج    قل ( 

 

  

7) Why are responsible employees trusted by the 

company? 

a) They are cheap 

b) They are expensive 

c) They are silent 

d) They are dependable 

         ق              ؤ        ق ل       ؟7) 

 فهي    ص  ( 

 فهي       (ب

 إنهم ص      (ج

        ع     ع  ه  ( 

 

  

8) Organizational trust ____________ with 

responsible employees. 

a) Shrinks 

b) Grows 

 .   ن      ___                 ؤ          8) 

  ن  ش ( 

  ن   (ب

 غ     ج   (ج

 صعب ( 
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c) Doesn’t exist 

d) Is difficult 

 

 

 

 

 

 

  

9) Successful businesses employ ___________ 

individuals. 

a) Responsible 

b) Large numbers of 

c) Untrained 

d) Legal 

 

 .   ف           ن ج   ____   ف   9) 

   ؤ ل ( 

  ع        ة    (ب

        (ج

 ق ن ني ( 

 

  

10) Responsible employees make up work 

teams that are ___________. 

a) Unproductive 

b) Hard to manage 

c) Stubborn 

d) Results driven 

 ____    ل              ؤ     ف   ع ل10) 

 ع  م ( 

      صعب إ    ه  (ب

 عن   (ج

   ن  ئج   ف ع  ( 
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Module Five: Review Questions مراجعة الوحدة الخامسة  

1) Responsible people have __________ traits. 

a) Few 

b) Specific 

c) Magical 

d) Avoidable 

 

 ______      ص     ؤ        هم1) 

 ق  ل ( 

   ص (ب

    ي (ج

       جن ه  ( 

 

  

2) How do employers find responsible 

employees? 

a) They must guess 

b) They must ask 

c) They must judge employment length 

d) They must judge traits 

 

   ف  ج   ص  ب   ع ل          ؤ    ؟2) 

  جب       ن   ( 

  جب      أ    (ب

  جب           ع ى   ل   ع ل (ج

  جب           ع ى   ص    ( 

 

  

3) Responsible people are most usually 

__________ 

a) Rare 

b) Common 

c) Humble 

d) Highly paid 

 

 ______         ن س     ؤ      م في  ع م 3) 

 ن    ( 

   ئ  (ب

     ض  (ج

  ج   ع     ( 

 

  

4) Being humble means to rank your own 

importance __________ others. 

a) As equally as 

b) As more important as 

c) As less important as 

d) And not 

 

 

            ضع   عني     ب           ص    ______ 4) 

 . لآ    

  ن س       ( 

                       (ب

  قل           (ج

    س ( 
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5) Transparency is part of _____________. 

a) Tattling 

b) Dishonesty 

c) Production 

d) Communication 

 

 

 ___      ف   جزء   5) 

       ة ( 

    نه     نه (ب

 إن  ج (ج

  ن   ل ( 

 

  

6) ___________ must be transparent in the 

workplace. 

a) Managers 

b) Employees 

c) Everyone 

d) No one 

 

 . جب         ____    ف  في        ع ل6) 

 )        

          (ب

  ل (ج

 )         

 

  

7) Promise keepers are _____________. 

a) Invisible 

b) Dependable 

c) Negative 

d) Imagined 

 

 ____         ع   م7) 

   ي ( 

        ع     ع  ه  (ب

    ب (ج

   ص   ( 

 

  

8) There are promise _________ and promise 

_________.   

a) Makers, takers 

b) Tellers, sellers 

c) Speakers, sleepers 

   _______  ن    ع  __   ع 8) 

 صن ع، آ     ( 

   ص  ف  ،     ئع   (ب

          ص  ،   ن ئ    (ج

 صن ع، ق     ( 
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d) Makers, breakers 

 

  

9) Proactive employees are ___________. 

a) Hyperactive 

b) Political 

c) Forward thinking 

d) Under educated 

 

 ___                ق    م9) 

 )      

     ي (ب

         إ ى     م (ج

        ع  م ( 

 

  

10) Employers should seek out ___________ 

applicants for hire. 

a) Pro-union 

b) Proportioned 

c) Proactive 

d) Pro-life 

 

 .ع ى  ص  ب   ع ل     ث ع  ____              أج   جب 10) 

  ؤ      لا     ( 

   ن  ب (ب

      ق ه (ج

  ؤ        ة ( 
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Module Six: Review Questions مراجعة الوحدة السادسة  

1) After defining accountability in the 

workplace, what is the next step for 

management? 

a) Designing policies 

b) Identifying barriers 

c) Disciplining employees 

d) Terminating employees 

 

 ع             ء   في        ع ل،     ي      ة         1) 

  لإ   ة؟

  ص  م          ( 

            جز (ب

  أ  ب          (ج

 إنه ء          ( 

 

  

2) To have accountability in the workplace, 

the management must _____________ 

a) Discipline the offenders 

b) Pay a higher wage rate 

c) Remove the barriers 

d) Improve the workstations 

 

 ___   ي       ن      ء   في        ع ل،  جب ع ى  لإ   ة2) 

  أ  ب   جن ة ( 

  ف   ع ل  ج    ع ى (ب

 إز         جز (ج

               ع ل ( 

 

  

3) Employees need ___________ from 

management before they can be 

responsible workers. 

a) Salaries 

b) Uniforms 

c) Unions 

d) Direction 

 

 _____     ج          إ ى3) 

       ب ( 

   زي (ب

   ن      (ج

   ج   ( 

 

  

4) Who is responsible for setting the direction 

and the work culture of the organization? 

a) Management 

b) Employees 

c) Human Resources 

        ؤ ل ع          ج       ف    ع ل في    ن   ؟4) 

 إ   ة ( 

          (ب

                 (ج

 )              
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d) State government 

 

 

 

 

 

5) Not having a sense of ownership is an 

issue with ______________ the company. 

a) Shareholders of 

b) Employees of 

c) Owners of 

d) Applicants of 

 

 .ع م  ج    ع                        ____       5) 

 )        

     ي (ب

  ص  ب (ج

 )              

 

  

6) To feel ownership, employees should have 

more __________ of tasks. 

a) Control 

b) Notice 

c) Lists 

d) Alerts 

 

 .        هم    ز         ه م    ع                   ،  جب   6) 

    م ( 

     (ب

      ئم (ج

  ن  ه   ( 

 

  

7) Employees with no commitment to their 

jobs feel __________. 

a) Nothing 

b) Out of the loop 

c) Empowered 

d) Rebellious 

 

 ___   ع                      ز        ئ هم7) 

  يء  ( 

    ج        (ب

       (ج

 )          

 

  

8) Employees that lack commitment are also 

not ______________. 

a) Replaceable 

 ___                               إ ى     ز م         ض 8) 

    ي ( 

  ن  ه (ب

   ؤ ل (ج
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b) Attentive 

c) Responsible 

d) Humble 

     ض  ( 

 

  

9) Resilience is defined as___ 

a) Humorous banter 

b) Hiring an employee again 

c) Quiet 

d) Overcoming hardships 

 ___  م  ع  ف      ن  ب9) 

  ز ح   ح    ع    ( 

     ف    ف   ة    ى (ب

    ء (ج

    غ ب ع ى    ص عب ( 

 

  

10) Resilient individuals are ____________ 

employees. 

a) Sought after 

b) Avoided 

c) Second chance 

d) Immigrants 

 .  ف        ن    م ___       10) 

     ب  ع  ( 

  جنب (ب

 ف ص    ن   (ج

    ه ج    ( 
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Module Seven: Review Questions مراجعة الوحدة السابعة  

1) Once a barrier is identified, the next step is 

to _____________. 

a) Announce it 

b) Document it 

c) Ignore it 

d) Plan to eliminate it 

 

 ____  ي   ج           جز، فإ       ة        1) 

  ع   ع      ( 

      ه (ب

  ج   ه (ج

        ض ء ع  ه ( 

 

  

2) In the workplace, who is responsible for 

removing barriers to responsibility? 

a) Human Resources 

b) The employees 

c) The newly hired employees 

d) Management 

 

   ل     في        ع ل،        ؤ ل ع  إز         جز    ي 2) 

     ؤ    ؟

 )                 

          (ب

             ع ن         (ج

 إ   ة ( 

 

  

3) ______________ is responsible for setting 

clear goals for employees. 

a) The employees 

b) The management 

c) The state government 

d) The workforce development 

department 

 

  .          ف   ض             ؤ ل ع  3) ___

 )          

  لإ   ة (ب

              (ج

 ق م           ى   ع     ( 

 

  

4) Employees with clear goals are more likely 

to be ____________ 

a) Rebellious 

b) Resourceful 

c) Responsible 

d) Resilient 

        جح                         ع ن          ف   ض  4) 

___ 

        ة ( 

        (ب

   ؤ ل (ج

 )     
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5) Resources to complete tasks are the 

responsibility of _______________ 

a) Management 

b) Human resources 

c) Vendors 

d) Shipping/receiving 

 

 __           لاز   لإنج ز    ه م  ي   ؤ    5) 

 إ   ة ( 

                 (ب

     ئع   (ج

     لام     /  ( 

 

  

6) Having the necessary resources to 

complete tasks, result in employees feeling 

more __________ 

a) Financially secure 

b) Helpless 

c) In control 

d) Safe 

 

 ج             لاز   لإ   ل    ه م،      ؤ ي إ ى  ع   6) 

              _____ 

 آ         ( 

 ع جز (ب

 في       ة (ج

 آ   ( 

 

  

7) Managers should have _________feedback 

meetings with employees. 

a) Unexpected 

b) Lengthy 

c) Short 

d) Scheduled 

 

  ن غي     ع             ج   ع    غ      جع  7) 

            _________. 

 فج ئي ( 

    ل (ب

 قص   (ج

 )        

 

  

8) Which of the following statements is not 

true? 

  ي      ع              غ   ص  ح؟8) 

  لإ ج      ي           إ ى      ف ف           عل ( 

         عل  لإ ج      ي         ف إ ى        ف   (ب
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a) Positive feedback is from the manager 

to the employee only 

b) Positive feedback is from the employee 

to the manager only 

c) Feedback is never positive 

d) Positive feedback can go both ways 

between manager and employee 

 

         عل      إ ج          (ج

        عل  لإ ج                ب في  لا    ج          ( 

              ف

 

 

 

 

9) Which of the choices listed below is a good 

tool for management to increase the 

feeling of empowerment of the 

employees? 

a) Compliance handbook 

b) Anti-bias training 

c) Onboarding administrative paper work 

d) Required mentorship 

 

 

 ي                    ة   ن         ة ج  ة  لإ   ة  ز   ة 9) 

    ع                  ؟

    ل       ل ( 

       ب ع ى    ف        ز (ب

 إع      ع ل     قي  لإ   ي (ج

  لإ           ب ( 

 

  

10) Mentorship programs should begin when 

the employee ________. 

a) Is terminated 

b) Has a year of service 

c) Has become a manager 

d) Is hired 

 

 ___  جب             ج  لإ     عن              ف10) 

  م إنه ؤ  ( 

    ه  ن            (ب

  ص ح       (ج

   م    ع ق  ( 
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Module Eight: Review Questions مراجعة الوحدة الثامنة  

1) Employers are often in need of increasing 

the employee’s sense of ___________ 

a) Finances 

b) Work processing 

c) Responsibility 

d) Fashion 

 

  ص  ب   ع ل إ ى ز   ة إ   س      ف ب غ            ج1) 

_____ 

 )         

  ع  ج    ع ل (ب

   ؤ     (ج

  ز  ء ( 

 

  

2) Organizations must assist ___________ 

employees. 

a) Struggling 

b) Seasoned 

c) Production 

d) Accountable 

 

 . جب ع ى    ؤ        ع ة ____         2) 

    فح ( 

   ن  (ب

 إن  ج (ج

      ء   ( 

 

  

3) Prioritizing tasks at the beginning of the 

workday is a trait of a/an ____________ 

employee. 

a) Responsible 

b) Newly hired 

c) Lower-level employees 

d) Unaccountable 

 

    ب            ه م في         م   ع ل                3) 

 _.....    ف

   ؤ ل ( 

  م      ه       (ب

       ى    نى           (ج

 غ     ض       ء   ( 

 

  

4) Managers must communicate the 

company’s ____________to the employee. 

a) Financial status 

b) Turnover rate 

c) Expectations 

d) Stock options 

 جب ع ى          إ لاغ ____________        4) 

 .     ف

 )                

  ع ل         (ب

   قع   (ج

           هم ( 
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5) Employees that understand the 

expectations of their job are more 

_____________. 

a) Empowered 

b) Trained 

c) Liked 

d) Experienced 

 

 ___                  ه      قع   ع  هم  م     5) 

 )       

    ب (ب

   ض لا (ج

   ي      ة ( 

 

  

6) Which of the activities listed below is not 

an example of an incentive program? 

a) Recognition program 

b) 401k program 

c) Referral bonus 

d) Career advancement program 

 

 

 

 

  ي      ن           ة   ن     س      ع ى   ن  ج      فز؟6) 

   ن  ج    ع ف ( 

 401k  ن  ج  (ب

    فأة  لإ     (ج

   ن  ج      م       ي ( 

 

  

7) Incentive programs are a/an _____________ 

tool for management. 

a) Time consuming 

b) Unheard of 

c) Successful 

d) Expensive 

 

 .    ج      فز  ي    ة  لإ   ة7) 

    غ    ق      لا ( 

  م       ه     (ب

 ن جح (ج

    ف ( 
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8) Incentive programs must be __________ 

a) Regular 

b) Sporadic 

c) Unexpected 

d) Registered 

 

 _____  جب             ج      فز8) 

  ن  م ( 

       (ب

 فج ئي (ج

     ج   ( 

 

 

 

 

 

9) Consequences are the result of a/an 

_____________ 

a) Action 

b) Thought 

c) Dream 

d) None of the above 

 

 

   ن  ئج  ي ن  ج  ل9) 

 فعل ( 

 ف   (ب

   م (ج

    يء       ق ( 

 

  

10) Why should a company provide programs 

to encourage responsibility? 

a) It is the law 

b) It is nice 

c) It reinforces the responsibility work 

culture 

d) It is recommended by Forbes 

 

        جب ع ى            م     ج    ج       ؤ    ؟10) 

 إنه     ن   ( 

 إنه    ف (ب

      عزز    ف    ع ل     ؤ     (ج

  نصح  ه ف   س ( 
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Module Nine: Review Questions مراجعة الوحدة التاسعة  

1) Which of the areas listed below was not a 

focus of the early versions of accountability 

software? 

a) Time clocks 

b) Payment of wages earned 

c) Keystroke counters 

d) Internet website blockers 

 

 ي       ج           ة   ن    م                ز في 1) 

  لإص            ة        ج      ء  ؟

     ع     ز ن   ( 

  ف    ج            (ب

 ع      ضغ         ح (ج

   ص       ق   لإن  ن  ( 

 

  

2) WorkZone is software that initially focused 

on: 

a) The recruitment of employees 

b) The onboarding of employees 

c) Sharing of project documents 

d) Creating to-do lists for team members 

 

WorkZone (2 ن  ج    ي   ز في         ع ى       : 

     ف          ( 

 إ              - 1 (ب

           ن          ع (ج

 إن  ء ق  ئم    ه م  عض ء      ق ( 

 

  

3) Which of the tasks listed below is not 

included in the WorkZone software? 

a) Employee work status 

b) Employee project progress 

c) Employee benefits packages 

d) Employee to-do lists 

 

  ي       ه م        ة   ن   غ    ض ن  في   ن  ج3) 

WorkZone؟ 

      ع ل      ف ( 

    م     ع      ف (ب

      ف زم  ز     (ج

 ق  ئم    ه م      ف ( 

 

  

4) Where was the software WorkZone 

created? 

a) Washington D.C. 

b) Los Angeles, CA. 

c) Dallas, TX. 

d) Philadelphia, PA. 

 ؟WorkZone      م إن  ء   ن  ج4) 

 ) Washington D.C 

 Los Angeles, CA (ب

 Dallas, TX (ج

 ) Philadelphia, PA 
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5) Jira is ___________ software for managers. 

a) Accounting 

b) Payroll 

c) Inventory 

d) Project management 

 

 

 .ج       ___     ج         5) 

 )        

    ف          (ب

 ج   (ج

 إ   ة          ( 

 

  

6) Jira was originally created to ___________ 

a) Pay employees 

b) Track company profits 

c) Track and report bugs 

d) Pay vendors 

 

 _____  م إن  ء ج    في   صل إ ى6) 

  ف      ب          ( 

          ح        (ب

  ع ب      ء   لإ لاغ عنه  (ج

  ف           ( 

 

  

7) Samepage is referred to as ______________ 

software. 

a) Cloud storage 

b) File sharing 

c) Collaborative 

d) Development 

 

 ___ ن س   ص       م   ن  ج     إ ى 7) 

     ز         ي ( 

                (ب

    ع  ن   (ج

 )      

 

  

8) Samepage allows manager to assign 

___________ to team members. 

a) Pay rates 

 _____    ح ن س   ص             ع   8) 

  ع       ف  ( 

    ه م (ب

      ق    ء  (ج
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b) Tasks 

c) Team names 

d) Office space 

 

 

 

 

 

 

 )              

 

  

9) ProWorkflow started out as simple 

__________ software. 

a) Time clock 

b) Email 

c) File sharing 

d) Task tracker 

 

 (9    ProWorkflow      ن  ج    ____. 

   ع    ز   ( 

         لإ     ني (ب

                (ج

  ع ب    ه م ( 

 

  

10) ProWorkflow _______________a task manager 

on the team member dashboard. 

a) Does not offer 

b) Is not 

c) Does offer 

d) Cannot be used as 

 

ProWorkflow _______________a (10  ه م        

 .ع ى       ع      عض       ق

      م ( 

   س (ب

  ع ض (ج

               ه   ( 
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Module Ten: Review Questions  العاشرةمراجعة الوحدة  

1) _________ has/have helped to increase the 

number of accountability tools available to 

managers. 

a) Fortune 500 companies 

b) Technology 

c) Governments 

d) Society 

 ق    ع /  ع  ع ى ز   ة ع              ء           1) 

        . 

       500ف       ( 

     ن   (ب

          (ج

  ج    ( 

 

  

2) Accountability software is becoming more 

__________. 

a) Common 

b) Rare 

c) Illegal 

d) Obsolete 

 

 .______   ن  ج      ء    ص ح     2) 

   ئ  ( 

 ن    (ب

 غ     عي (ج

 ع   ع  ه    ز   ( 

 

  

3) TaskQue is ___________ software. 

a) Accountability 

b) Accounting 

c) Time clock 

d) Operating system 

 

 .         ____      ج   3) 

      ء ه ( 

        (ب

   ع    ز   (ج

 ن  م     غ ل ( 

 

  

4) TaskQue enables employees to be more 

_________ 

a) Vocal 

b) Available 

c) Efficient 

d) Relaxed 

 

TaskQue (4        ن                        _____ 

 ص  ي ( 

    ف  (ب

    ء  (ج

     ح ( 
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5) Monday.com is primarily focused on 

_____________ 

a) Disciplinary actions 

b) Communication 

c) Onboarding 

d) IT 

 

 ____ في      م    ل ع ى Monday.com    ز5) 

  لإج  ء      أ      ( 

  ن   ل (ب

  ل         ئ ة (ج

   ن   ج      ع      ( 

 

  

6) __________ is one of the focuses of 

Monday.com. 

a) Training 

b) Transportation 

c) Transitioning 

d) Transparency 

 

 .Monday.com          ن       ي    ز ع  ه   6) ____

     ب ( 

   ن ل (ب

   ن   ل (ج

    ف   ( 

 

  

7) Asana is another example of ___________ 

software. 

a) Costly 

b) Complicated 

c) Accountability 

d) Bookkeeping 

 

 ___      ج      ن        ل آ   ع ى 7) 

 غ  ي ( 

  ع   (ب

      ء   (ج

        ف    ( 

 

  

8) Asana was created to minimize ____________ 

a) Employee work time 

b) Negative moral 

c) Wasted time in communications 

 __  م إن  ء    ن       ل8) 

  ق  ع ل      ف ( 

   لاقي    ي (ب

   ض ئ  في    ص      ق   (ج

            ه  ة    ي  ن ق في       ف ( 
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d) Wasted resources spent in hiring 

 

 

 

 

 

 

  

9) ____________ was software that started as a 

list making program. 

a) Trello 

b) ProWorkflow 

c) Asana 

d) Jira. 

 

       ن  جً         ن  ج  ع ل      ئم9) ____

 ) Trello 

 ProWorkflow (ب

 Asana (ج

 ) Jira. 

 

  

10) Trello allows team members to monitor 

the project ____________. 

a) Supporters 

b) Shareholders 

c) Progress 

d) Creators 

 

 ___    ح        عض ء      ق     ق         ع10) 

  نص   ( 

           (ب

   قى (ج

      ع   ( 

 

 


