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Goal Setting and Getting Things 

Done 

 إع         ف  إنج ز      
 

Module One: Review Questions 

 

 مراجعة الوحدة الأولى: 

 

1) What is the Frog? 

a) Boring task 

b) Dreaded task 

c) Important task 

d) Unimportant task 

 (1      Frog؟ 

  ه        ( 

  ه         (ب

  ه    ه   (ج

  ه   ه   غ    ( 

  

2) The frog you begin with should be the 

hardest and _____.  

a) Most complicated 

b) Least complicated 

c) Most boring 

d) Most significant 

  _____  ض  ع    ي       ه  جب           صعب  2) 

        ع     ( 

   قل  ع     (ب

            (ج

   م ( 

  

3) What is the action that you take when 

procrastinating? 

a) Obstacle 

b) Frog  

c) Reward 

d)  Incentive 

        لإج  ء    ي       عن          ؟3) 

   جز ( 

  ض  ع (ب

    ب (ج

   فز ( 

  

4) What will rewards provide? 

a) Obstacles 

b) Identification of needs 

c) Incentive 

d) Action 

       ي    ف        فآ ؟4) 

   ع     ( 

       ج         (ب

   فز (ج

 فعل ( 

  

5) What should you do if you have not 

completed the task within 15 minutes? 

a) Cease the task  

b) Continue working  

 15      جب      عل إ    م     ق           ه   في غض   5) 

  ق   ؟

  إ   ف    ه   ( 

     ص     ع ل (ب

             م      ي (ج
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c) Start over the next day 

d) Time how much longer the task takes 

    ق     ي    غ قه    ه   ( 

 

 

 

6) What is a common excuse for not 

completing a task? 

a) Disinterest 

b) Not in job description 

c) Lack of time 

d) Too complicated 

         ع       ئ   ع م إ   ل  ه     ؟6) 

 ع م       م ( 

    صف       ي   س في (ب

 ض ق    ق  (ج

   ع  ة   غ    ( 

  

7) What can happen when you are assigned 

large projects? 

a) Feel motivated  

b) Feel overwhelmed 

c) Avoid procrastination 

d) Planning is easy 

                 ث عن      م  ع               ة؟7) 

    ع     ف  ( 

   ع   غ  (ب

  جنب          (ج

          هل ( 

  

8) What does completing small parts of a 

project create? 

a) Feeling overwhelmed 

b) Motivation 

c) Interest 

d) Sense of achievement 

       ي     ه إ   ل  جز ء صغ  ة          ع؟8) 

    ع     لإ     ( 

     فز (ب

      م (ج

    ع     لإنج ز ( 

  

9) Procrastination occurs when we avoid tasks 

that we find __________.  

a) Work-related 

b) Unpleasant 

c) Too easy 

d) Repetitive 

   ث       ف عن    ن جنب    ه م    ي نج    9) 

.__________ 

  (        ع ل       ص  

 ب(    غ      ة

 ج(      هل ج  

           )  
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10) How can you overcome obstacles? 

a) Ask for help 

b) Take action 

c) A and B 

d) Neither A nor B 

   ف    ن     غ ب ع ى   ع    ؟10) 

  (          ب      ع ة

 ب(            لإج  ء     لاز  

 ج(          ب

  (             ب
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Module Two: Review Questions 

 

 مراجعة الوحدة الثانية: 

 

1) When should you clean up your desk? 

a) The end of each day 

b) When a project is complete 

c) The beginning of each day 

d) When there is time 

   ى  جب ع     ن  ف      ؟1) 

 نه     ل   م ( 

 عن       ل     ع (ب

        ل   م (ج

 عن          ن    ق  ( 

  

2) Which work-related task might become a 

distraction? 

a) Reports 

b) Email 

c) Meetings 

d) Schedules 

     ي    ه       ع       ع ل    ي ق   ص ح إ ه ء؟2) 

 )          

         لإ     ني (ب

  ج   ع   (ج

 ج   ل ( 

  

3) Where should you begin your attempt to 

prevent procrastination? 

a) At work 

b) On weekends 

c) At home 

d) In every area of life 

         جب                   ن          ؟3) 

 في   ع ل ( 

 في ع    نه         ع (ب

        (ج

 في  ل  ج ل     ج         ة ( 

  

4) What needs to happen before creating a 

daily schedule? 

a) Schedule meetings 

b) Complete tasks 

c) Complete home tasks 

d) Break down tasks 

  جب       ث ق ل إن  ء ج  ل    ي؟      ي 4) 

 ج       ج   ع   ( 

 إ   ل    ه م (ب

 إ   ل    ه م    نز    (ج

     م    ه م ( 
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5) What do rewards need to match? 

a) Obstacles 

b) Tasks 

c) Interests 

d) Procrastination 

 

       ي     ج      فآ         ه؟5) 

   جز ( 

  ه   (ب

      م (ج

     ف ( 

  

6) What could procrastination become? 

a) Project 

b) Task 

c) Obstacle 

d) Reward 

       ص ح         ؟6) 

     ع ( 

  ه   (ب

   جز (ج

    ب ( 

  

7) What are you likely to do if you cannot 

complete a task on time? 

a) Avoid it 

b) Work faster 

c) Ask for help 

d) Extend the deadline 

  ه   في    ق        ؟        عل إ    م          إ   ل 7) 

  جنب     ( 

   ع ل    ل    ع (ب

    ب      ع ة (ج

           ع    نه ئي ( 

  

8) What will help you estimate the deadline? 

a) Needs 

b) Procrastination 

c) Past tasks 

d) Best case scenarios 

       ي     ع   ع ى           ع    نه ئي؟8) 

    ئج ( 

     ف (ب

    ه م         (ج

  فضل     ن        ( 

  

9) By taking control of your ______, you 

reduce procrastination. 

    لال      م في ______     ص    ، فإن     ل    9) 

       ف.

  (      ج  ل ز ني
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a) Schedule 

b) Work space 

c) A and B 

d) Neither A nor B 

 ب(            ع ل

 ج(          ب

 ب  (             

 

 

 

 

 

10) While working, when should you take calls? 

a) Anytime 

b) When given permission 

c) After a reward 

d) Never 

   ن ء   ع ل ،   ى  جب         ل          ؟10) 

  (       في  ي  ق 

 ب(    عن   نح  لإ  

 ج(      ع    ج 

          )  
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Module Three: Review Questions 

 

 مراجعة الوحدة الثالثة: 

 

1) What should you focus on, in your goals? 

a) What you want to change 

b) What you want to achieve 

c) What you want to end 

d) Who you want to be 

 ع ى       جب       ز في     ف ؟1) 

          غ     ( 

              ه (ب

         إنه ء  (ج

 )                 

  

2) What do positive goals remove? 

a) Procrastination 

b) Boredom 

c) Creativity 

d) Negativity 

       ي  ز  ه      ف  لإ ج    ؟2) 

     ف ( 

     ل (ب

 إ   ع (ج

 )         

  

3) What should be the focus of personal 

goals? 

a) You 

b) Timing 

c) Others 

d) Prioritized 

     ص  ؟      ي  ن غي                   ف 3) 

  ن  ( 

   ق   (ب

        (ج

 )         

  

4) Goals that are not personal are ________.  

a) Effective 

b) Not clear 

c) Ineffective  

d) Clear 

  _______      ف غ       ص    ي4) 

 فع ل ( 

 غ     ضح (ب

  فع  ه (ج

   ضح ( 

  

5) What will determine if goals are possible? 

a) Abilities 

b) Interest 

c) Outlook 

d) Timing 

       ي          إ     ن       ف    ن ؟5) 

 ق     ( 

      م (ب

   قع   (ج

   ق   ( 
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6) What is necessary to create possible goals? 

a) Analysis 

b) Honesty 

c) Priorities 

d) Timing 

       ض   ي    ق      ف      ن ؟6) 

     ل ( 

   ص   (ب

          (ج

   ق   ( 

  

7) How many goals should you focus on at 

one time? 

a) 20 

b) 10 

c) 5 

d) 7 

  م ع        ف    ي  جب       ز ع  ه  في  ق      ؟7) 

 ) 20 

 10 (ب

 5 (ج

 ) 7 

  

8) When should you approach goals outside 

of the top five? 

a) In spare time 

b) At the end of the day 

c) At the beginning of the day 

d) You do not 

  ق   ب         ف    ج       ز          ى  جب ع    8) 

     ى؟

 في  ق       غ ( 

 في نه        م (ب

 في           م (ج

  ن    ( 

  

9) A good motto is: Focus on what you want 

to achieve rather than what you want to 

_______.  

a) Learn 

b) Work at 

c) Avoid 

d) Forget 

     ه    ً               ع     ج     :   ز ع ى         9) 

._______ 

  (       ع م

 ب(      ع ل في

 ج(      جنب

  (      ن ى
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10) Goals should reflect your ___________. 

a) Social status 

b) Position at work 

c) Dreams and desires 

d) Past experiences 

  جب     ع س      ف ___________     ص   .10) 

   ج   عي (          ض  

 ب(             في   ع ل

 ج(         لام     غ   

                     )  
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Module Four: Review Questions 

 

 مراجعة الوحدة الرابعة: 

 

1) What is not a peak moment? 

a) Having a child 

b) Getting married 

c) Completing a repot 

d) Finishing a marathon 

           ة؟    ي      1) 

 إنج ب   ل ( 

   ز  ج (ب

 إ   ل إع  ة إ   ق        (ج

   ن ه ء            ( 

  

2) Peak moments are always ______. 

a) Influential 

b) Positive 

c) Work related 

d) Negative 

 ______            ة  ي   ئ  2) 

  ؤ   ( 

   جب (ب

   ع ل     صل (ج

    ب ( 

  

3) Which goal is written in the correct tense? 

a) I am losing 10 pounds 

b) I lost 10 pounds 

c) I will lose 10 pounds 

d) I did lose 10 pounds 

         ه ف       ب  ص غ  ص    ؟3) 

    ن    10 ن   ف    ( 

    ن    10    ف     (ب

    ن    10 أف    (ج

    ن    10    ف     ( 

  

4) What reinforces personal goals? 

a) Tense 

b) Written goals 

c) Prioritized goals 

d) “I” statements 

       ي  عزز      ف     ص  ؟4) 

      ة ( 

      ف          (ب

      ف             (ج

 "ع      " ن  ( 

  

5) More points should be assigned to ______.  

a) Uncommon tasks 

b) Boring tasks 

c) Tasks usually avoided 

d) Common tasks 

  _______    ز        ن    إ ى  ن غي   ص ص 5) 

  ه م غ     ئع  ( 

  ه م      (ب

    ه م    ي  م  جن ه  (ج

    ه م     ئع  ( 
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6) What determines rewards? 

a) Guidelines 

b) Personal preference 

c) Present actions 

d) Tasks 

 

 

       ي           فآ ؟6) 

       ئ     ج ه   ( 

   ض ل   صي (ب

  لإج  ء           (ج

    ه م ( 

  

7) What is not a method used to track 

progress? 

a) Written goals 

b) Spread sheet 

c) Online tool 

d) List by hand 

     ي         غ                        م؟7) 

      ف          ( 

   ق    ز   (ب

    ة ع ى  لإن  ن  (ج

 ق ئ         ( 

  

8) What is necessary for tracking? 

a) Time of achievement 

b) Rewards 

c) List of goals 

d) Points 

       ض   ي      ؟8) 

  ق   لإنج ز ( 

      فآ  (ب

 ق ئ        ف (ج

   ن    ( 

  

9) Positive _______ are powerful motivators.  

a) Relationships 

b) Memories 

c) Attitudes 

d) None of the above 

 _______  لإ ج      ي    ز   ق   .9) 

   علاق   (       

 ب(           

 ج(          قف

  (         يء       ق
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10) Once your goals are written down, you 

should____________.  

a) Tuck them away 

b) Burn them 

c) Display them  

d) Mail them to yourself 

   ج             ف  ،  جب ع    _____________.10) 

  (        هم  ع ً  

   قهم    ب(

 ج(    ع ضه 

  (          ه          إ ى ن   
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Module Five: Review Questions 

 

 مراجعة الوحدة الخامسة: 

 

1) What is true of an urgent task? 

a) Meets goals 

b) Should be done quickly 

c) Is not important 

d) Should be done first 

       ص  ح     ه   ع ج  ؟1) 

      ف   ق  ( 

  جب      م    ع  (ب

   س  ه   (ج

  جب      م     ( 

  

2) Which type of task helps you meet goals? 

a) Urgent  

b) All tasks 

c) No tasks 

d) Important 

    ن ع    ه      ي    ع   ع ى     ق      ف؟2) 

     عجل ( 

 ج       ه م (ب

     ج   ه م (ج

  هم ( 

  

3) What percentages of your tasks make up 

80 percent of your accomplishments? 

a) 20 

b) 80 

c) 100 

d) 40 

في     ئ      80    ي   ن ب    ئ      ه       ي    ل 3) 

 إنج ز   ؟

 ) 20 

 80 (ب

 100 (ج

 ) 40 

  

4) What should you link to the 80/20 Rule? 

a) Obstacles 

b) Priorities 

c) Goals 

d) Interests 

 ؟80/20      ي  جب    ه    ع ة 4) 

   ع     ( 

          (ب

      ف (ج

    ص  ح ( 

  

5) What is a high-tech option for time 

management? 

a) Phone app 

b) Paper calendar 

c) Day-timer 

                ن   ج     ع     لإ   ة    ق ؟5) 

     ق   ه  ف ( 

     م       (ب

  ؤق      م (ج

 إ  ل ( 
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d) Excel 

 

 

 

 

6) Which of the following is safe to include in 

a calendar? 

a) Notes 

b) Phone number 

c) Quicken 

d) Word 

  ي       ي آ     ض  نه في       م؟6) 

  لا   ( 

  قم   ه  ف (ب

   ع (ج

 )      

  

7) How long does it take a habit to form? 

a) 21 days 

b) 66 days 

c) Depends on the individual 

d) One month 

  م       ق     غ   ع  ة      ل؟7) 

 ) 21      

      66 (ب

  ع    ع ى       (ج

  ه       ( 

  

8) What is an example of a ritual? 

a) Typing 

b) Listening 

c) Creating goals 

d) Brushing teeth 

          ل ع ى    س؟8) 

     ه ( 

  صغ (ب

 إن  ء     ف (ج

  ن  ف    ن          ة ( 

  

9) What is the key to getting things done? 

a) Following rules 

b) Assistance from colleagues 

c) Time management 

d) Goals 

           ح إنج ز      ؟9) 

  (           ع      ع 

 ب(          ع ة      ز لاء

 ج(     إ   ة    ق 

  (            ف

  

10) Urgent tasks are goal related. 

a) True 

b) False 

    ه م   ع ج             ه ف.10) 

  (      ص  ح

 ب(       أ
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Module Six: Review Questions 

 

 مراجعة الوحدة السادسة: 

 

1) When should you complete a task that 

takes a minute? 

a) Immediately 

b) At the end of the day 

c) Every morning 

d) On breaks 

   ى  جب إ   ل  ه      غ    ق   ؟1) 

 ف    ( 

 في نه        م (ب

  ل ص  ح (ج

 ع ى ف  صل ( 

  

2) What happens when the one-minute rule is 

not followed? 

a) Tasks take the same amount of time 

b) Tasks take longer 

c) Tasks are shorter 

d) Nothing 

         ث عن        م     ع ق ع ة  ق        ة؟2) 

    ه م    غ   ن س    ق  ( 

    ه م    غ    ق      ل (ب

    ه    قص  (ج

  يء  ( 

  

3) What is a common mistake of scheduling? 

a) Being too lenient 

b) Not scheduling 

c) Being too strict 

d) Not being accurate 

           أ     ئ  في   ج    ؟2) 

              لا ج   ( 

 ع م   ج     (ب

  ج ي ص     ج   (ج

 ع م    ق  ( 

  

4) How much time should you allow between 

scheduled tasks? 

a) 3 minutes 

b) 2 minutes 

c) 1 minute 

d) 5 minutes 

 

 

 

  م       ق   جب       ح        ه م    ج    ؟3) 

  ق ئق 3 ( 

  ق      (ب

  ق        ة (ج

  ق ئق 5 ( 
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5) What will you feel by completing steps in a 

task? 

a) Achievement 

b) Overwhelmed 

c) Disappointment 

d) Interest 

 

 في  ه   إن  ء؟    عنى إ   ل         4) 

 إنج ز ( 

  غ    (ب

    ه    ل (ج

      م ( 

  

6) What does breaking tasks up improve? 

a) Interest 

b) Tasks 

c) Focus 

d) Goals 

       ي    نه     م    ه م؟6) 

      م ( 

    ه م (ب

   ز (ج

      ف ( 

  

7) What type of technology would you use on 

your smartphone? 

a) Yahoo 

b) Apps 

c) Google 

d) Bing 

    ن ع     ن   ج      ي        ه  ع ى           ي؟7) 

 )      

         (ب

 ج جل (ج

  نج ( 

  

8) What will determine if an app is effective? 

a) Cost 

b) Time 

c) Reviews 

d) Lifestyle 

       ي          إ             ق فع  ؟8) 

   ف ( 

    ق  (ب

  لا     (ج

 ن          ( 

  

9) When creating a schedule, you should 

follow the ____rule. 

 .rعن  إن  ء ج  ل ،  جب ع        ع ق ع ة ____9) 

  ق    1        (
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a) 1-minute 

b) 20-minute 

c) 5-minute 

d) 10-minute 

  ق    20    ب( 

  ق ئق 5     ج(

  ق ئق 10     ( 

 

 

 

 

10) Breaking a task into manageable steps will 

make it easier to________.  

a) Schedule 

b) Achieve 

c) Manage 

d) None of the above 

    م  ه   إ ى            إ    ه    جعل       هل 10) 

._________ 

 ج  ل ز ني (     

     ق   ب(

  لإ   ة   ج( 

    يء       ق     ( 
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Module Seven: Review Questions 

 

  مراجعة الوحدة السابعة:

1) What should you do to determine if a 

strategy is effective? 

a) Determine the cost 

b) Research it 

c) Determine the interest level of interest 

d) Determine the profit margin 

         ج   فع   ؟      ي  جب ع    فع ه           إ     ن  ( 1

   ف ( 

   ث (ب

      م (ج

    ش     ح ( 

  

2) What will improve productivity? 

a) Trivia 

b) Interest 

c) Repetition 

d) Attention 

       ي        لإن  ج  ؟2) 

      فه ( 

      م (ب

       (ج

  ن     ( 

  

3) What is not a way to improve speed? 

a) Attention 

b) Games 

c) Apps 

d) Tasks 

                  ع ؟    ي      3) 

      م ( 

   ع ب (ب

         (ج

    ه م ( 

  

4) You should get faster at a task_____. 

a) All at once 

b) By changing your technique 

c) By being competitive 

d) A bit at a time 

 ؟في    ه م    ع       ف  جب    4) 

    ل في  ق       ( 

 غ     ن    (ب

     ن ف   (ج

     ق  لا في  ق   ( 

  

5) What does the word should indicate? 

a) Guilt 

b) Decision 

c) Interest  

d) Commitment  

       جب               ؟5) 

  نب ( 

      (ب

       م (ج

     ز م ( 
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6) Which type of language will increase 

productivity? 

a) Indecisive 

b) Negative 

c) Decisive 

d) Respectful 

   ز    لإن  ج  ؟   ن ع    غ     ي 6) 

    م ( 

    ب (ب

    م (ج

      ه ( 

  

7) What becomes a cycle? 

a) Productivity 

b) Success 

c) Goal setting 

d) Action 

       ص ح    ة؟7) 

  لإن  ج   ( 

 نج ح (ب

 إع      ه ف (ج

 فعل ( 

  

8) Which type of goal would you attempt to 

reach to build success? 

a) Complex goal 

b) Long term goal 

c) Difficult goal 

d) Easy goal 

       ن ع   ه ف    ي      ل    ص ل إ  ه   ن ء   نج ح؟8) 

   ف  ع   ( 

   ف    ل   جل (ب

   ف صعب (ج

   ف  هل ( 

  

9) Improving your ___________ will increase 

productivity. 

a) Success 

b) Vocabulary 

c) Scheduling 

d) Time management strategies 

 ___________ إ ى ز   ة  لإن  ج  .  ؤ ي       9) 

 نج ح (       

 ب(            

 ج(       ج    

  (             ج    إ   ة    ق 

  

10) What is the key to productivity?  (10 لإن  ج  ؟          ح  
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a) Whatever works for you 

b) Weekly scheduling 

c) Improving your vocabulary 

d) None of the above 

  (       ل     ن    

 ب(      ج          ع  

 ج(                        ص    

  (        يء       ق
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Module Eight: Review Questions 

 

 مراجعة الوحدة الثامنة: 

 

1) What is the main mistake that people make 

with “to do” lists? 

a) Make them too short 

b) Important 

c) Neither urgent or important 

d) Make them too long 

           أ    ئ  ي    ي      ه   ن س    ق  ئم "     م"؟1) 

 جع ه  قص  ة ج   ( 

  هم (ب

   ع ج       ه   (ج

 جع ه        ج   ( 

 

  

2) What will important tasks align with? 

a) Interest 

b) Schedule 

c) Goals 

d) Desires 

      فق  عه    ه م    ه  ؟      ي 2) 

      م ( 

 ج  ل (ب

      ف (ج

    غ    ( 

  

3) How big should a chunk be? 

a) 1 hour 

b) 15 minutes 

c) 30 minutes 

d) 20 minutes 

  م  جب          جم     ع ؟3) 

   ع      ة ( 

  ق    15 (ب

  ق    30 (ج

  ق    20 ( 

  

4) What should be included in your to do list? 

a) Chunks 

b) Projects 

c) Tackle 

d) Time 

       ي  جب  ض  نه في ق ئ      ه م     ص    ؟4) 

 ق   ( 

          (ب

  ع  جه (ج

    ق  ( 

  

5) What will help make creating “to do” lists a 

habit? 

a) Make them in the morning 

b) Make them at the same time 

c) Make them at night 

     ع  ع ى جعل إن  ء ق  ئم "     م" ع  ة؟      ي 5) 

 جع ه  في   ص  ح ( 

 جع ه  في ن س    ق  (ب

 جع ه  في     ل (ج

 جع ه   ل     ع ( 
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d) Make them every week 

 

 

 

 

6) What should you do with unfinished tasks? 

a) Remove them from the list 

b) Work late to finish them 

c) Combine with new 

d) There should not be any unfinished 

tasks 

       جب      عل       ه م    ي  م  ن ه؟6) 

 إز   ه         ئ   ( 

   ع ل   ق    أ    لان ه ء  نه  (ب

   ج      ج    (ج

    ن غي          ن    ي  ه م غ          ( 

  

7) How often should you create a schedule? 

a) Daily 

b) Weekly 

c) Monthly 

d) When necessary 

  جب ع    إن  ء ج  ل ز ني؟ م   ة 7) 

    ي ( 

     عي (ب

  ه ي (ج

 عن    ض   ة ( 

  

8) What should you do with each task? 

a) Break it down 

b) Finish it 

c) Add it to the to list 

d) Estimate the time needed 

       جب      عل   ل  ه  ؟8) 

     ع  ه ( 

   ن ه ء  نه (ب

 إض ف ه إ ى     ئ   إ ى (ج

   لازم         ق   ( 

  

9) In the Chunk, Block, Tackle theory, what 

does block mean?? 

a) Practice the task 

b) Set a time 

c) Ask for assistance 

d) Forget about it 

 في ن           ،        ،      ل ،       عني        ؟؟9) 

  (    ب ع ى    ه  

 ب(         ع 

 ج(    ب      ع ة

  (  ن ى     

  

10) Creating a “to-do” list will help you reach 

your goals. 

     ع   إن  ء ق ئ   " ه م" ع ى    ص ل إ ى     ف .10) 

  ( ص  ح

 ب(   أ
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a) True 

b) False 
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Module Nine: Review Questions 

 

 مراجعة الوحدة التاسعة: 

 

1) What goal is not possible to work toward? 

a) Broad 

b) Specific 

c) Measurable  

d) Timely 

         ه ف    ي          ع ل     ج ه؟1) 

 )      

   ص (ب

       س (ج

    ق     ن  ب ( 

  

2) What type of goal may provide reasoning? 

a) Measurable goal 

b) Specific goal 

c) Timely goal 

d) General goal 

       ي           ف     ن ق    ء   ه ف؟2) 

      س  ف ق  ل  ( 

   ف      (ب

   ه ف في    ق     ن  ب (ج

   ه ف   ع م ( 

  

3) What question does a measurable goal 

answer? 

a) When 

b) Location 

c) How much 

d) Where 

          ؤ ل    ي  ج ب ع  ه   ف ق  ل      س؟3) 

   ى ( 

      (ب

  م (ج

 )     

  

4) What type of goal helps you realize when it 

is reached? 

a) Timely goal 

b) Realistic goal 

c) Specific goal 

d) Measurable goal 

       ي    ع   ع ى إ       ى   م    ص ل إ ى   ف؟4) 

   ه ف في    ق     ن  ب ( 

   ف   قعي (ب

   ف      (ج

   ف ق  ل      س ( 

  

5) What happens when goals are not 

attainable?  

a) You will reach them 

b) You will not try to reach them 

         ث عن               ق      ف؟5) 

   ف  صل إ  هم ( 

        ل    ص ل إ  هم (ب

 .  ف    ز       (ج

   ف  ع  ه  ( 
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c) You will make progress. 

d) You will adjust them 

 

 

 

 

6) Goals should be ________ and attainable.  

a) Simple 

b) Easy 

c) Taxing 

d) Challenging  

  .     ف ____  ق           ق جب         6) 

 )      

  هل (ب

 ف ض ض  ئب (ج

 )        

  

7) What factor will determine if a goal is 

realistic? 

a) Available tools 

b) Timing 

c) Team members 

d) Measurement 

         ع  ل    ي          إ         ه ف   قع  ؟7) 

 )       

   ق   (ب

  عض ء      ق (ج

 ق  س ( 

  

8) What are realistic goals linked to? 

a) Interest  

b) Time 

c) Abilities 

d) Challenge 

     ي      ف     قع             ه ؟8) 

       م ( 

    ق  (ب

 ق     (ج

  ع  ( 

  

9) What do timely goals encourage you to 

do? 

a) Move forward 

b) Timing 

c) Team members 

d) Measurement 

    ن  ب ع ى      م  ه؟      ي   جع       ف في    ق  9) 

    ضي ق    ( 

   ق   (ب

  عض ء      ق (ج

 ق  س ( 

  

10) What should you do after reaching a  (10جب      عل  ع     ص ل إ ى     ع    نه ئي؟       
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deadline? 

a) Adjust the goal 

b) Continue goal 

c) Remove goal 

d) Reevaluate the goal 

 ض     ه ف ( 

     ع    ه ف (ب

 إز      ه ف (ج

 إع  ة     م   ه ف ( 
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Module Ten: Review Questions 

 

 مراجعة الوحدة العاشرة: 

 

1) What is the best option when mistakes 

happen? 

a) Deny responsibility 

b) Accept responsibility 

c) Blame others 

d) Make excuses 

                فضل عن       ث      ء؟1) 

 إن        ؤ     ( 

     ؤ     ق  ل (ب

 إ   ء     م ع ى  لآ     (ج

     ق   ع    ( 

  

2) What should you never do when accepting 

responsibility? 

a) Apologize 

b) Grovel 

c) Reframe 

d) Explain 

       ي    جب ع    فع ه      عن  ق  ل     ؤ    ؟2) 

  ع    ( 

    ل (ب

 إع  ة  أ    (ج

   ح ( 

  

3) What will stunt personal growth? 

a) Looking at the future 

b) Living in fear 

c) Accepting responsibility 

d) Bouncing back 

       ي   ع ق   ن       صي؟3) 

   ن   إ ى        ل ( 

   ع ش في   ف (ب

 ق  ل     ؤ     (ج

    ب   ة    ى ( 

  

4) What should be your focus after making a 

mistake? 

a) Past 

b) Future 

c) Mistake 

d) Fear 

       جب             ز   ع       ب   أ؟4) 

     ضي ( 

      ل (ب

   أ (ج

   ف ( 

  

5) What is necessary to adapt after a mistake? 

a) Forget about it 

b) Look at it honestly 

       ض   ي      ف  ع    أ؟5) 

 ن   نه  ( 

  ن     إ ى       ص   (ب

   ن   ب (ج
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c) Withdraw 

d) None of the above 

 

      ق  ي  ( 

  

6) What does your mistake become when you 

adapt? 

a) Weakness 

b) Asset 

c) Skill 

d) Liability 

       ص ح   أ  عن        ف؟6) 

 ضعف ( 

     (ب

  ه  ة (ج

 )     

  

7) What should you not do when asking for 

help? 

a) Ask directly 

b) Beg 

c) Be sincere 

d) Be thankful 

   ف      ب      ع ة؟7) 

      ة  أل  ( 

    ل (ب

   لاص (ج

 )       

  

8) Besides trust and diversity, what is a 

support system based on? 

a) Interest 

b) Mutual respect 

c) Company 

d) Vocation 

  إ ى ج نب           ن ع،       ن  م    عم     ئم؟8) 

      م ( 

       م        ل (ب

      (ج

  هن  ( 

  

9) What is the importance of bouncing back 

after making a mistake? 

a) You will learn something 

b) You will regain trust 

c) Relying on your support system 

d) None of the above 

     ي                ع       ب     أ؟9) 

  (          ع م   ئً 

 ب(       ف    ع        

     ص   ج(       ع     ع ى ن  م    عم 

  (         يء       ق
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10) _______are opportunities to adapt and 

learn. 

a) Goals 

b) Mistakes 

c) Schedules 

d) None of the above 

 _______  ي ف ص      ف     ع م.10) 

  (             ف

 ب(           ء

 ج(         ج   ل

  (          يء       ق

 

 


